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12

This Agreement Is entered foto by and between the City of Boymton Beach,
Florida, hereinafter referred to as the “Fmgloyer” or “City™ and the SER
Florida Public Services Union CTW, CLC, herelnafter referred to as the “Unice”
or "SER" The general purpose of this Agroement is to set forth terms and
conditicns of employment and to promote erderly and meaningful labor
relations for the mutaal benefit of the City of Boynton Beach la #ts capacity as
an employer, the employees, and the citizens of Boynton Beach The parties
that the best interest of the commmeaity and the job security of the
employees of the City depend upon the City’s success i establishieg and
maintalning effective, proper and superioe service to the community.

The partien agree that nothisg (n this Agreement shall prohitit the parties
from meeting and discussing any items of mutual interest in accordance with
the law.



20  RECOGNITION

21  The Caty of Boymton Beach hereby recognizes the SEIU Flocida Public Services
Umion, CTW, CLC as exclusive representatives for the bargaining unit
descridbed below for the purpose of bargaiaing collectively with the City
relative to wages, hours, and terms and coaditions of employment of the
publisc emmployees within the bargaining et

22  The bargaining unit s comprised of those positions certiied for inchusion by
the Public Exployers Relations Commission.

23 In the evest of 2 conflict between the foregeing Jat of positions lechuded in

the bargaining unit and the unit as recognized by the Pubiic Employees
Relations Commission (PERC), the usit recognized by the PERC shall control.



ARTICLE 3
3.0 NON-DISCRIMINATION

31  The Employer and the Unkon agree that all provisions of the Agreement shall
be applied to all employees covered by it, and the Employer and the Unica
affirm tReir joint oppesitice 10 sny discrminatory practices to the extant
prohibited by knw in connection with eetployment.

3.2 Noemployee shall be dscriminated against, as prescribed by State o Federal
laws, in their employment because of race, creed, cokor, sex, age. sational
erigin, marital status, disabllity, sexual orfentation, gesder identity o
expression, or meadership or non-membership in the Union.



40 STRIKES

&1  The SEIU Florida Pubic Services Unbon, CTW, CLC or thedr member agents of
designees, agree during the Bfe of this Agreement that they shall have no right
Lo eagage in any work stoppage, slow dows, strike or unlawful picketing.

42  Inthe event of a strike, woek stoppage or (aterference with the operation and
sccomplshment of the mission of the ity Administration, a state or
internaticeal regeesentative of the Union shall prompely and publicly disavow
such strike or werk stoppage and order the employees to return to work and
stempt to bring about prompt resumption of the normal operations. The
Union representatives shall motfy the City twelve (12) hours after
commencement of such strike of what legrimate measures It has taken 10
comply with the provisioas of this Article.



51

Except, and ondy to the extest that specific provisions of this Agreement
expeessly provide otherwise, it Is hereby mutually agreed that the City has
and will contitrae to retain the right to crganize, plan, direct, control, operate
and manage Its affairs and those of its eemployees in whatever manner it
oo apperopriate In each and every respect. The parties to this Agrecment
hereby agree thut, in constreing this section, the legal principle that “the
expression of one item is the exclusion of ancther” shall not apply. Rather, full
eSect shall be given to the lntention of the parties that management shall
retain all constivational, ordisance, inherent, common law, or other rights,
except o the extent spectfic provisions of this Agreement expressly provide
otherwise. The Uniom recognizes the prerogatives of the City to operate and
manage its alfades in all respects, and the powers and awthority, which the City
has not abridged, delegated or modified by this Agreement, are retained by
the Oty. The rights reserved to the sole discretion of the City shall laclude,
but mot be limited to, the right:

511 To determine the purpose and mission of the City and all s
employees, to determine the amount of badget to be adopted, and 1o
exercise control and discretion over the organization and cpevation of
the City in all respects inchuding the right to determine whether goods
or services are 1o be made, provided or purchased and 10 decide the
design and ssaintesance of the departments, facilities, supplies and
equipment.

512 Tomalntas econamic stability.

513 Tochange or clnunate existing methods of operation, equipsent, or
facilities and to adopt and implement sechnological chamges or
improvements incloding but not kmited 10, vehicles, and all other
materials or supplies.

514 To determine the methods, income and perscanel by which such
operstions are to be conducted Including the right to contract and
sub-coatract existing sad future work.

$15  To selecy, Nre, test, classify, promote, train, assign, retain, ovaluate,
Lay-ofl schedule. and determine the quaiifications of all employees.

S16  Tosuspend, demote, discharge, reprimand, or take other Snciplinary
action agalnst employees for just Cause.

517 Todetermine the organization of City government.

w0l o). ’



S185 To determine the purpose and extent of each of fts constituents,
departments and positions thervin

519  Toset standards for service to be offered to the public and standards
for the performance of duties of job assignments.

$1.30 Tomasage and direct the work of the employees of the Oty, Includieg
the right to astign work and cvertime.

5111 To establsh, determine, inplement and maintain effective internal
SECUrity practioes.

5.1.12 To determine the sumber, type and grades of positions or employees
assigned 10 an organizational unit, department or project.

5113 Todetermine hunch, rest periods, clean-up times, starting and quining
time, and sumber of hours to be worked. Work schedules will be
pested and will not be altered in the mids of normal pay periods.

5114 To adopt or enforce cest of general IMprovement programes.
5.1.15 In a civil emergency, 1o use persoanel in any lawful manner.

52 I In the sole discretion of the City, it s determined that civil emergency
conditions exist, including but not limited to, riots, civil disccders, Burricane
conditions, tornado, national emengencies, or other emergency conditions,
the provisions of this Agreement may be suspended by the City during the
time of the declared emergency.

53  TheCay hasthe right to imgose something that is ssilsteral in natere, and the
Union has the right to object to that decision. If the Gy does impose
something on a unilsteral basis and the Union, after notice, fafls to object to
that decision within six (6) moaths, = shall be considerad finally impesed
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ARTICLE &
6.0  RIGHTS OF BARGAINING UNIT MEMBERS

631  The employees in the bargaining unit shall have the right 1o join o assist the
Uniom or to refrain from any such activiry.

62 AN provisions of tis Agreement shall be applied fairly and equitably to all
employees in the bargaining anit.

63  Employoes may request a Unlon representative 1o be presest when the
employee s subject to an kavestigatory (nterview and the employee bas &
reasonable bellef that discipline or other adverse consequences may result
from what he or she says.

87
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7.0  UNION REPRESENTATION

71

7.2

73

7A

The City agrees to recognize the Unson's officers and up to six (6) Oty
employee stewards, from each bargainieg unit, as ageats of the Unlon. The
Usion shall furnish written notice %o the Director of Human Resources and
Risk Macagement of the designated Unlon officers and employee stewards
within three (3) days of ratificasion of this Agreement and when any chasge
in desigaation is made thereafter. The City recogaizes the right of the Union
10 designate coe (1) chief steward from amoag the six (6) Gty employee
stewards for each bargaining unit. The autherity of 2 Union steward to act os
behal of and bind the Usion s implied from their designation as steward.

Nooremployoe offictals of the Union shall, with prior writtea sotiication to
the City Manager or the Director of Human Resources and Risk Managemest,
be admitted to the property of the City for purpases of
administering the Agreement. Union officials as designated above shall only
meet with Oy employees la son-work areas (Le, break areas) and during
nom-work time. Nothing km this section shall preciude or interfere with the
City's right to coatrol access to City facilities for sadety and/or security

purposes.

Subject to the imitations set forth in Article 8, Sectica 8.2, Union stewards
will be granted leave to engage & collective bargaining o to meet with the
repeesentatives of the City for grievance investigation aad/cr cossuitation
with mazagement represestatives to avold or rescive grievances Including
Labor-Management meetings.

The City will provide e 10 one hundred shay (160) hours, per bargaining
unit, for employee stewards 10 engage in the following representative unicn
activizies:

A Torepeesent an employee who is required to agpear at 3 meeting
related 10 a grievance or arbitration,

To repeesent aa employee who s respozding to dsciplinary
action or who is the subject of aa investigation

To represeat an employee &t ba/her  predetermination
confereace.

To attend collective hargaining & aa “additional steward™
pursaant to Article 8, Saction 82

To make a presentation a Humas Resources’ Quarterly New Hire
Orsentation prograe. (Nom-emiployoe stewards may artend.)

To attend union conferences, seminars, tralning or other urson
activities related to their representative foaction, provided such
leave does not adversely affect the dally operaticas of any
department.

Should the one hundred sixty (160) hours be excended, Union stewards

- e 2 N @

in representative activities persuant to Article 8, Section 8.2 andfor
) ‘
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Section 7.4 of this Asticle may be released without pay, wse accrued vacation
time, or use accrued compensatory time at the discretion of the Department
Mead (or designee), whase approval shall not be unreasorably withbeld
unless refeasing the employee adversely affects the daily operatisas of any
department. The City may deny the use of such time off If it interferes with
productivity or manpower seeds. However, the Oty's exercise of its right
shall not be artdtrary or capricious, nor shall it allow the City 10 proceed in 2
manner that deprives employees of their nght of represeatatice.

75 No employee shall engage in Union business while on doty except as
referenced in Section 7.3 of this Article,



COLLECTIVE BARGAINING

a1

The membership of the bargalning unit shall be represested in collective
bargalning by the President of the Unlon or Desigree, The Usécn shall provide
written notice of the names of the collective bargaindng representatives to the
City Manager and Director of Human Resources and Risk Management prior
1o the commencement of bargaining. It s understood that only the Union
representative(s) submitted in the above referenced notice are the offictal
representatives of the Union for the parpose of negetiating with the City. Such
negotiations entered into with persons other than those deflaed herein,
regardless of their pesition or assoclation with the Usion, shall be deemed
unauthorized and shall have no weight or autherity in commisting or in any
wity obligating the Unjon. it shall be the resporsibility of the Unios to nectfy
the City Manager aad Director of Human Resources and Risk Managessent in
writing of any changes in the dexignation of any certified representative of the
Usson.

No more thas fewr£4) 22 (6) Union stewards from each bacgaining unit may

i collective dargaining while on dety, without loss of pay.
Additsonad stewards of bargalning unit members may participate In collective
bargaining pursuant to Article 7, Section 4, while off duty, or when on pre-

appeoved paid leave,

The City shall be represeated by the City Manager, or a person or persens
designated I writing to the Union by the Qty Manager,

I & .



90  LABOR-MANAGEMENT

A joint Labor-Masagement Committee composed of an equal number of
representatives froz the Union and Masagement may meet following thirty (30) days
of the rmtification of this Agreement and wp 10 sach time that segotiations for a
sucerssor Agreestent commence to discuss subgects as determined by the Committee.

w2t £ :



100 POSTING OF AGREEMINT

101 The City will saintain a copy of this Agreement for inspection & the Cy
Clerk’s Office and will have 2 electronic copy the Agreement avallable &
every Department/ Division with SEIU workers,

The City will post a copy of this Agreemest, as ravfied, on the Qry's website,







120 COLLATERAL DOCUMINTS




130 MODIFICATION OF CONDITIONS

131

132

133

134

135

136

When the ORy intonds to make changes to City or Departmental refes, and/or

the City will provide written notice to SERL. The notice will
include » description of the change and an implementation date, which shall
be 5o less than thirty (30) calendar days from the date of notice.

1f SENU believes that the modification constitutes a chasge 10 wiges, benefins,
or terms and coaditivns of employment. them SEIU will have ten (10) calendar
days from the date of notice 1o advise the Cay in writing that SEN s
requesting pre-implementation or post Implementation impact bargaining.
Such written request shall idestify with specificity the manner in which the
modification afects the rights of its members. The request shall also include
three (3) dates and thmes when SEIU & available to meet with the City to
discuss /Bargain the modification.

When bargaining is requested it shall begin no less thas ten (10) caleadar
days following SEIU's request aad shall be concluded within fourteen (14)
calendar days following the first bargaining session

Undess ctherwise agreed to by the Oty and SEIU during their bargaiaing, the
date of change shall take effect as initially ansounced by the

implemeatation
City, subject to SEIU's right to continue lmpact Bargaining.

This provision is net @ walver, restraing, or lmitation on the City's
Management Rights, including 10 unilaterally determine the parpose of its
departments, to set standards of services to be ofered to the public, aad to
exercise controd and discretion over its crganization and operations.

AR references to “days” in this Article shall mean “calendar” days, inclusive of
Saverdays, Sundayx, and Holidays.

mzf cuy@ -



ARTICLE 14

140  ENTIRE AGREEMENT AND NON-WAIVER PROVISION

1

42

143

144

This Agreement is the complete Agroement between the Parties, cancels all
prior practices and agreements, and, except as exproesaly provided foe Rerein,
relieves the parties of the obligation te bargaia o any subject dering the ter=
of this Agreessent,

There &5 no past pracice which results in a monetary Senefit except as set
forth expressly in this Agreement, ARl bargaining unit members are covered
wader the terms of this Agreement, Departmental Rules and Regulaticas aad
the Oty's Personnel Policy Manual, aad are not under any Civil Service
Rule/Regulation heretofore in existence.

Nothing in this Agreement shall be construed or interpreted as a waiver of
SEIU's right to raquest Bargaining or impact bargaining

Nothing in this Agreement shall be construed or interpreted as & waiver or
hmitation om the City's masagement rights.



ARTICLE 15

150 DUES DEDUCTION

151

152

153

154

Employees covered by this Agreement may oo the prescribed form, authortze
payroll dedection for the purpose of paying the Unice dues and/or a uniform
COPE deduction. Employees shall recetve coples of the form from either the
City Fisance Departssent or their Usica office. An employee may also
wthorize payvoll deductions by conmnting to wse the Unlon's
edectronic/volce amthorization process.

The Union will initfally nosify the City &8 %0 the amount of does and jor COPE
dedactions. Such notification will be certiied to the City in writing over the
signature of ae authorized ofMicer of the Unton. Changes In Unico membecship
dues or COPE dedoctions will be similarly certified to the City and shall be
done a¢ Jeast one (1) moath in advance of the efective date of such a change.
To revoke the paymeat of Union dues and /or COPE deducticas, the employes
shall go to the Union office or utilize the Union’s electronic/voice
ssthortzation process, and Unioa staff shall prepare and mall (or electronic
mall) notice of suck change to the Cty’s Finance Department.

Dues and COPE deductions shall be deducted each pay period and remitted
monthly. and the funds shall be remitted along with a Nst of employces
contriduting 10 the Treasurer of Union within fifteen [15) days after the end
of the mosth. The check for COPE deductions will be subssieted to the Unlon,
separately from the check for dues, on a quarterly basis.  The Unkos will
indemnity, defend, and hold the City harmiess against any claims made or
waits Instinuted against the Oty refated to payroll deduction of Union dues
and/or COPE deductions. Evidence of electronic/voloe authorizations will be
malintaized by the Union 3ad provided to the City upoe request.

The Unton willl furnish forms for soch authecization

), "



ARTICLE 16
USE OF GPS, TRACKING, AND MONITORING SYSTEMS

The ity may Install and use GPS or other similar location tracking and monitoring systems
on any City property inchediog but not lmited to City vehicles and eqaipment. laformation
obtalned from such systems may be used for any legitimate business purpase. The City will
affix a sticker [z the front compartment of City vehicles which have these types of systems
activated.

umﬁ/ City 2




ARTICLE 1Y

17.0  BULLETIN BOARDS

171

172

173

174

The Union shall be provided space for bulletss boards at each location so
designated by the City In the areas where unit employees normally are
assipned 1o work for the use of SEIU members. These bulletin boards shall be
used for posting Unlon notices, sigred by & Uniea officer but restricted to the
Rllowing

A Notices of Unlon recreational and social affairs;

B Notices of Union edections and resalts of edections;

C. Notices of Uniom appointments and other official Unlon besiness
D Notices of Unios

E.  Unlon newsletter On Track (may be uasigoed).

All other informasion, inciuding aay notices containing any Information other
than purpose, date, time and place may be posted on such desigeated areas
and the Usion shall furnish the Director of Humas Rescurces and Risk
Masagement with a copy. All costs Incidental to preparing and postieg of
Uniom materfals will be borne by the Unlon. The Unica is for
posting and removing approved material om its bulletin board and for
makataining such bulletin boards in an orderly condition

The Usion shall not past endorsements for candidates who are resaing for
office.

The Union will hodd harmiess and Indessalfy the City for all claims or acticns
artsang from msatertals placed on the bullets board.

37 oD :



ARTICLE 18

180 PERSONNEL FILES AND BARGAINING UNIT INFORMATION

181

182

13

1684

Personnel files for all Ciy emsployees are maintained by the Ory's Human
Resources and Risk Management Department. Employees may lnspect and
obtain copies of their persoamel flles pursuant to Flarida Public Records Law.

All bargaining unit members covered by this Agreement must be notified
within seventy-two (72) hours of a public records request to review the
bargataing unit mmember’s persoaned fle, unless the flle s being Inspected by
a governmental agency (including IRS), or state attomey, In the conduct of 4
lrwfuld criminal investigation when confidentiality of the lnvestigation s
requested.

Bargaining unit members may request one electronic copy of their file at no
charge once per the term of this Agreement. Additional requests will incur
eormal charges purswant to Florida Public Records Law.

The Union may regqaest, 20 mere frequently than mosthly, from the Director
of Heman Resources and Risk Management an electronic copy with the
followieg keformaion for all bargaining unit employees:

o Naw

Address (If not exempe fram pablic records)

Hire Date

Waork Location

Employer 1D

Classification of Employee

Hourly Rate

Dues Deducted

List of Employees in the Bargalniag Unit who have left the ity in the
previous month



ARTICLE 1Y
19.0 RECRUITMENT AND SELECTION

191 Recrulumest and Selection process and procedares are described e The
Hiring Process of the City of Boynton Beach.

&}? | 2



01

All newly hired ce rebiired eenployees shall be ssbyect to a probatiosary period
of oneéidyweer six (0) monthe

012 Thiss initial probaticeary period may be extended for wp 10 an
additional ninety (90) days with the concurreace of the
Department Mead, Director of Human Resources and Risk

Management, and Oy Manager or designee.

202 Al promoted reclassified transferred, or demoted employees shall be subject

to a produtionary period of six (6) momths, unless the promotios,
reclassification. tramafer, or demotion eesuss—wihie the o
is within

employee’s respective career pach.

2021 In the event an employee is promoted, reclassified, transferred or
demated during his/her Initial eme—tid—year aix (6] eonth
probaticasry period, the length of the employee’s probationary
periad in the position to which ()b is promoted, reclassified,
transferred. or demoted willl be six (6) monthn. coliwioted-ae-fodiows

2022 There will be no prebationary period for aa employee who bs promoted
within their respective career path

An Employee, while serving in as initial probasscaary period, as defined in
Sections 20.1 and 20 1.2, or who Is promoted demeted, laterally transferred,
or reclxssfied, as defized In Article 21, to a position outside of his Der curreat
and established Carver Path, is considered "at-wil” and has no property rights
and has 50 appeal rights for discipline op to and incleding termisation. All
other rights of hargaining weit members are applicable to probationacy
employees undess otherwise stated withun this Agreement.

204 Anemployes's prodationary status is sot (o and of itself 2 factor in kyoffs.

w2 D) »



ARTICLE 21
21.0  PROMOTION, DEMOTION, LATERAL TRANSFER, AND RECLASSIFICATION
211 FROMOTION

It Is recommended that an employee who i interested in applying for a
promoticaal opportenity be in his/her current position for 3 syisimum of six
(6) months and have satisfactory petformance. Pursuast to Article 20 each
promoted employee is subject to & probatsenary period of at least six (6)
manths from his/ber date of promotion, erless the employes s promoted
within their respective career path, Is subject to the provisions (n Article 20.3.

21.1.1 In the event an employee is promoted while serving in bs/her mitial
soeti-pear slx (6) mooth prebationary period, the length of the
employee's probationary period In the position to which (s)be
promsoted will be six (6) months, crless the employee is promoted
withia theif respective caresr pIth cabevisted-as-feliows:

2112 Upon promotion an employes’s rate of pay will be adpasted as foliows:

3. Prometion of one pay grade:
+5% of mid-point of new grade or to mindmum of new grade,
whichever |s higher

b Prometion of two pay grades:
+7.5% of mid-point of new grade or to minenum of new grade,
whichever s bigher

¢ Promotion of theee or more pay prades:
« 1 0% of mid-paint of new grade or to minimum of new grade,
whichever is higher

21.1.3 1nno event will the employee’s base rate of pay exceed the maximum
of the pay grade for the position 1o which the promotion is made.

21.1.4 All promesces outside the aforementionsd percestage Increases are
10 be determined by the Oty Manager or designee within bodgetary

wnOF »




212 DEMOTION

Persuant 0 Article 20, each demoted employee, whether voluntary or
ievolestary, s subject to a probationary period of &t least six (6) moaths from
bis/her date of demotion and Is subject to the provisions in Article 20.3.

21.2.1 Upon demotion, an employee’s rate of pay will be adjested as follows:

Demotion of one pay grade:
5% of mid-point of current grade (position leavisg)

Demotion of two pay grades:
+7.5% of mid-point of current grade (position leaving)

Demotion of three of more pay grades:
+10% of mid-point of current grade (position leaving)

2122 In no event will the employee’s base rate of pay exceed the maximum
of the pay grade for the position te which the dessotion ks made.

21.23 Apromesed employee who is demoted prior to completion of his/her
probationary period will have ha/her pay redeced by the same
amount as the promotional increase.

21.2.4 The Director of Haman Resources and Risk Management and the Qey
Mamager reserve the right to make exceptions 1o Section 21.2.1 of this
Article when they determine that the circumstances surrounding the
demetica do not warrant reducing the pay of the demated employee.

213 LATERAL TRANSFER

Porsuant 1o Asticle 20, each transferred employee, whether volustasy o

ivolansary, bs spbject 10 & probationary period of at least six (6) moaths from
bis /her date of tracsfer and (s subject to the provisions in Article 203,

2131 Employees transferrisg from one posithon to ancther positicn In the
same pay grade, whether in the same or different deparument, will
alntae the same rate of pay.

214 RECLASSIFICATION
Pursuant to Artiche 20, each reclassified employee is subject o a prodationary
period of at least six (6) months from a/her date of reclassification and Is
subject 1o the provisions in Article 203
2141 Reclassifications ressiting o & peomotion, demotion, or lateral

trasofer and will follow those specified provisions as owthned @ this
Artiche,



22.0 SENIORITY AND LAYOFF
The City and the Unlon recognize the value of an experienced workforce and agree
that an employee’s senlority shall be considered, along with the needs of the City,
when affecting decisions on vacations, promotions, and shafts,

221  Senlority shall be defined as the employee’s costinmous Jength of service with
the City of Baynton Beach

222 Employees shall lose their seniority for the Bllowing reasons:

A Terminaticn
B. Retiremest

C. Resignation
D. Failare to report to the Department of Human Resources and Risk

the intention of returning o work within five (5)
days of recelpe of recall as verified by certified mail

E  Fatlure to resurn from milzary leave within the time prescribed

223 The City Manager may lay off any walen employee whenover sach action Is
made necessary by reason of shortage of work or funds, the abolament of 3

position, consolidation of departments eoc divisioms, privatization,

reclassification, or reorganization.
A Bmployees will be gives severance pay when kild off from the City
according to the following schedule:
0~ Llyewr 40 bours
2+« 9years 80 bours
10 - 19 years 120 hours
20+ years 160 hours

w2l

the same classification and withis the same department
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230

ARTICLE 23

DISCIPLINE AND PERFORMANCE MANAGEMENT

231

COACHING

Supervisors provide information, guidance. aod directives to employees on 3
day-to-day basis, which is a standard method of commwnicatios in the
workplace. Beyond such staadard communication, Coaching Is an
opportunity for an empioyee and supervisor to discuss week-related progress
and concerns. During coachieg supervisors may provide smployees with
feodback relatisg to their dayto-day condect, bebavior. and/or overall
performance of thelr jobs, sach & what went well, what could 2ave goce
better, reminders, aod/or other mstructive and  comstrective
communications. Cosching is imtended 10 Identify to an employee conduct,

behavior, or a performance deficiency In a2 isformal and constructive way
befare it reaches a level necessitating documented Ssciplinary action. As
Coaching doex not constitute discipline, employees are not entitled to Union

PROGRESSIVE INSCIPLINE

2321 The City endeavees to malntain productive and mstually beneficial
employmeat relationships with basgalaing wait members. No bargaining wait
smember shall be disciplined without just cause, When employees vickate an
established policy, procedure, o rule, or when performance deficiencies are
identfied. management addresses these lssues with employees with the
intest 10 have employees correct their behavier aad/er Improve their

2322 Progressive discipline allows for the impositicn of an spproprate
level of discipline depending on the facts aad drcumstances of each case
coupled with comsideration of the employes’s owerall employment and
disciplinary histocy. No two employees or ciroumatances are identical;
therefore, individual employees may have different progressive discipline
outcomes

23221 Previcus Writtea Counseling (see Section 23.4) that was
fssued twenty-four (24) moaths prior 1o a curreat disciplisary matter
will not be factored into determining the level of &xcigline for the
current master. Exceptions to this Section may Include provious
actions regarding preversable accidents /acidents: moral turpitude;
theft. and/or acts of aggression /violence.

23.222 Previous Writtes Notice/Reprisand (see Section 23.4) that
was sveed thiety-six (36) months prior to a current Sscipinary
matter will not be factored imo determaining the level of discipliae for
the curress matter. Exceptions to this Section may include previous

w2 oD b




actions regarding preventable acadents fincdents moral turpetude;
theft; and for acts of aggression/viokence

2323 Violatias are categorized as Misconduct, Sevious Miscondoct, o
Extreme Misconduct. A son-exhaestive Sst of examples of different types of
violations by category i referenced in the City's Persoane] Policy Mansal
Progressive discipline does not apply to the following categaries of coaduct

o Workplace Viclence
o  Harassment
e Criminal Activity

333 DESCIPUNE PROCESS

2331 loal Meeting

When a sepervisor identifies a policy, precedure, or rule vickation
and/or other performance deficieacy, the sapervisor may, ot his/Ser
discretion, scheduale an “Inntial Meeting” with an employee to discuss
the incideat or issue to ensure that (s)e bas considered the facts and

circumstances from the employee’s perspective.

Although seme circamstances may benefit from a sspervisor having
an Inithal Meeting there is no requirement to have one i all cases. If
the sapervisor schedules an Initial Meeting, 7 is becicse the employee
will be subject to guestioning, which may result in discipline. As such,
an employoe Is able o request Usion representation to accompany
him/her to the Initial Meeting

An employes will be provided with a minimum of forty-eight (48)
hours of notice of any scheduled Initial Meetiag for which (s)he would

be respoasible for requesting a Unioa representative

No advanced notice 2o the employee is required when the supervisor
has pre-arranged for 3 Unlon representative to attend the Initial
Meeting The employee and Unioa representative will be aliowed up
to Nifteen {15) minutes to confer, withowt management present, prior
1o the start of the Iairial Mesting.

23312 Reguesting/Waiviag Unics Represcasation

It is the employed’s respossibility to arrange for Union
representation, (f 5o desired, wpon recelvisg notice to atend
an [aival Meeting

An employee who arrives 10 & preschedaled Initial Meeting
withowt Union representation will be deemed to have walved

his/ber right to sxch regresentation. and the eseeting will
proceed as schedeled.
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23313 lovesiganions

All Investigations wre ssbject to completion within a six (6)
montd tmeframe.

i the lnvestigation 1 eot completed within the six (6) month
timeframe 0o disciplinary actice will be taken againat the
employee

2332 Disciglinacy Mestag

A Discipimary Meeting may be held with as employee at any time. The
purpose of a Disciplinary Meeting Is o issae already determined
dscipline. As 3 employee will not be espectad to answer any
questions at this meeting (s)be is =ot ecatitied to Union
representation.

234 TYPES OF DISCIFLINARY ACTION

The followisg dsciplinary actions shall be stilized, and, depending on the
severity of the offense, the first disciplinary action may be »t any appropriate
Jevel includeg termination of employment.

Mizoc Disclglne:

A Writen Counseling
B Wreten Notice

C. Written Notice in Lieu of Suspeasion,
D. Uapaid Suspension of twenty-four (24) howurs or less,

Mujor Discipine:

A Unpaid Suspeasion of more than twenty -four (24] hours
B Demotion
C. Termination of Employment

235  PERFORMANCE IMPROVEMENT PLAN (P1F)

Perfcrmance Improvement Plans (PIP) are most cotmmonly used in the
following circumszances:

o Toextend an employee’s probationary period:

o When an employee receives a performance evaluation, which
Indicates the employee Is pot meeting expectations:

o  When an employee's performance, related to deficiencies in
their koowledge, skills, abilies, and/or competencws
(KSAC) has deteriorated over & period of time; or

o When an employes’s perfocmance, related to deficlencies in
their knowledge, skills, abisies, and/or competencies
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(KSAC), falls below standard fSollowing & sewly
implemented system, process, aad for procedure.

A Pecformasce Improvemest Plan describes the employee’s current
performance ssues, states the performance expectations for required area(s)
of improvement, and provides an action plan to guide the employee toward
Improving his/Rer performance within a deflaed time period.

a A Performance improvement Plan may be issued at asy time
and/or In conjunction with any disciplinary action,

b. Any *Major Discipline® or suspension resulting from the
uesoocessful completion of a Performance Improvessent Plan is
subject 10 3 Predetermination Conference.

236  TYPES OF APPEALS/RESPONSES TO DISCIPLINARY ACTION

2361 Minor Disciphios Appeal/Resposse Options:

a There are no appeal options for a Written Counseliag or for
placing an employee on a Performance Improvement Man

b Written Comments

Employees may submit written comments In response to any Minor
Discipline for inclusion In thelr personnel files,

'3 AMmisistrative Appeal

Employees may request 1o have an Adsunistrative Appeal with the
Director of Human Resources and Ritk Management (er Designee) by
malkiag such request In writing or by electronic mail dizectly to the
Director of Muman Rescurces and Risk Management within fourteen
(14) calendar days of receipt of a Written Notice, Written Notice ln
Lieu of Sespension, or Unpaid Saspension of tweaty-four (24) hosrs
or less.

Within thirty (30) caleadar days of conducting an Adminktrative
Appeal. the Director of Heman Resosrces sad Risk Management (o
Designoe) will provide the employee with a writtes response of
his/her determination. This determination is final and mot subject to
further review or appeal,

2362 Malos Disciphee Appeal/Respoase Options:
s Wrintes Conmrents

Employees may subsit written comments in resposse (o aay Major
Discipline for inchesion ia their pernoaned files.
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) Predetermination Conference

Prioe to the tmposition of any Major Discpline. employees are entithed
to participate in 3 Predetermisation Conference. Employees will be
provided a letter explaining their elighhility to participate in the
Prodeterminatice Conference. If an employee wishes to participate,
(s)he must tesely elect 20 do so by completiag and returning the
Election of Rights form o the Directer of Humsan Resources and Risk
Masagement by the deadline stated in the Jetter, and {s)he must
attend the Predetermination Conference as scheduled An employer
may have a representative attend the Confervnce with hm /Rer.

As woon a8 practicsl after the Predetermination Conference, the
employee willl be notified in writing of the City’s decislon.

If no agreement & reached following the Qty's response to the
Predetermication Confereace, the Union may refer the matter oo
behalf of the employee to arbitration by notifying the Director of
Human Reseurces and Risk Management and the City Manager by
clectronkc mail on or by the teath (10%) day of receipt of the Gty
Manager's response.

237  CRIMINAL CMARGES

A If an employee is arrested and charged with a felony offense, the
employee shall be placed on Admintstracive Leave Without Pay until
sl final dispositions of the criminal charges. As employee who s
convicted of, or who pleads gelity or no contest to, a felony or who
pleads gullty or no contest In conjunction with a plea negotsation shall
be termusated from his/ber employment with the City without the
right to a Predetermination Conference or appeal through the
Grievance process. If s employee is coavicted of, or pleads gullty or
no contest to a lesser charge of In conjamction with a ples negotiation,
(s may be terminated from Ns/her employment with the City
pending the cutcome of 3 Predetermination Conference.

b During an Administrative Leave Without Pay wader these

circumstances, an employee will be paid froen aay accrued and
available vacatiom and sick leave.
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ARTICLE 24
24.0 GRIEVANCE AND ARKITRATION

A grievance s defined a5 a dispute or disagreement (nvolvieg the apphcation or
Interpretation of the express provisions of this Agreement. Issues or disputes, which are not
grievances as so defined, shall not be subject to arbitration but say be processed through the
grievance procedure. The Parties agree that the grievance procedure shall be the sole and
exchusive methad for resolving any dispute isvolving the application o interpretation of the
Agroement. Challenges to discipline are governed by Article 23 - Discipline and Performance
Maragement.

All references 1o “days” In this Article shall mean calendar days.

241 Cocasce Procedures

All grievances and responses to grievances shall be dated and submitted ia writing by
electroadc mail to the Dizector of Human Resources and Risk Management (or Dexignes). The
Parties agree to the step procedure outhined in this Article and acknowledge that the Parties
can only extead stated deadlines by written agreement that matters are temporasily (not to
exceed ten (10) days) being held in abeyance. Extensions shall never e inferred by the
conduct of a Party and shall always be ks writing, If the Unioa or Grievant falls to timely file
or timely advasce a grievance to the next step, the grievasce Is deemed “withdrawn" and
cannot be refiled. If the City fuils to timely respond at any step, the grievance is deemtod
“dersed” and the Unkoa or Grievast may proceed 10 the neat step.,

The Parties agree %o utiize the Director of Muman Resources and Risk Management (or
Designee) at all steps as the condsit for receiving and responding to grievances submitted to
the City. Grievances at all steps shall be submitted by electronic mad to the Director of Heman
Resources and Risk Management (or Designee). For the purpose of this Article, “of receipt”
shall meas the date the electronic mad) message was sent

2411 StepOag - Deparument Director

The Union or Grsevant shall submit i writing a Step Ose grievasce on behalf of an
employee or group of eployees on of by the fifteenth (15%) day of the occurrence or
on or by the fifteenth (15%) day of when the employee(s) knew or sheuld have known
of the occurrence.

All grievances shall include the following:

2 Sttement of the grievance and the facts and clrcumstances upon
whikch It is based:

b Name job tithe. and department of prievast(s);

¢ The Artiche(s) and Sectioe(s) of the Agreement alleged to have been
violated and

d. The remedy requested;

All chass action grevances shall also include:
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2 Stutement indicating the grievance Is a chass action; and
b Sigasture of a8 SENU Unica Official (President, Vice-President, Chief of
Staff, Deputy Ohlef of Seafl, or noa-City smployee Lead Negotiator)

In the event a grievance does not contaln the required Information listed
atove, the Director of Human Rescurces and Risk Management (or Desigoee)
may return the grievance 1o the Untom or Grievant by electronic madl with a
written notification idenmtifying the missing information and deeming the
grievance as “incomplete * An “incomplete” grievance must be reterned to
the Usicn or Grievast om or by the Afteenth (15%) day of receipt of the
grievance. The Uslon or Grievant will then have five (5) days from the date of
receipt of the incomplete grievance to resubmit a complete grievance. if 2
complete grievance ls not ressbmitted on or by the ifth (5%) day of receipt, it
mwm'md&evacmwlmh“n
It

The Department Director’s Step One response shall be transmitted to the Unlos ca or
by the tenth (10%) day of receipt of a comsplete grievance.

2412 Step Two - Director of Human Resources and Rk Maoagessest (or
Designee)

If no agreemernt Is reached at Step Owe, the Unlon or Grievant may file a Step Two
written grievance on behalf of grievaat(s) by electronic mail to the Director of Human
Resocrces and Risk Management on or by the severth (7%) day of receipt of the Step
One response. The Step Two written grievance shall describe with specificity the
information on which the Usicn is relying to establad why it believes the Department
Directee’s Step One response Is not correct.

The Director of Muman Resosrces and Risk Masagement (or Designee), at his/her
discretion sy condect interviews with the grievast(s), tee Union representative(s).
menbers of the bargaaiog unit, and/or management to discuss the grievance. The
Director of Human Resowrces and Risk Management (or Designee) must notify the
Union or Grievant within five (5) days of receipt of the Step Two appeal if (s)he
mtends to conduct an imterview with the grievant(s). Once such notificstion is made,
the time persod for the City's Step Two response is tolled ward the isterviews can be
scheduled and conducted.

The Director of Human Resosrces and Risk Management (or Designee) shall respond
In writing to the Step Two grievance by electronic mail on or by the twentieth (20%)
day of receipt of the Step Two grievance or on or by the twentieth [20%) day following
an leterview with the grievast(s), If 20 isterview occurred.

2614 Senlbsee - Arbitracion

a If no agreement [s reached at Seep Twe the Union may refee the grievance on
bebalf of the grievant(s) te arbitrazion by netifying the Director of Human
Resoarces and Risk Management and the City Mansger by electronic mall on
or by the twentieth (20%) day of receipt of the Step Two response. The City
may arbitration by sotfying an SEIU Union Official by electronic
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242

mall om or by the twentieth (202) day of submittieg the Step Two respoose.
Ernployees who are not members of the Usion, and who the Union refuses to
represent as a ressit of such non-membership (n the Union, may proceed to
arbitration on their own and at their own expense, unless the Union has
determimed that the grievance giving rise to the arbitration has mo merit.

Arbiracion Procedures

The Party requesting arbitration shall initiate arbitration on or by the tenth (10%) day of
receipt of arbitration notice 38 referenced in Section 24.1.4a. by filing a reguest with the
Federal Mediatics and Concillation Service (FMCS) for a panel of seves (7) arbitracors with a
business office ia the State of Florida. A copy of this regeest shall be served on the other

Party.

2421 Arbitrator Selection

Each Pasty retains the right to reject one arbitrator pasel in its entirety and request
that a new pasel be issued.  The Party requesting arbitration shall strike the first
name with each Party alternating strikes thereafter uati| caly one arbrtrator’s sarme
remalns.  The person remaining shall be the arbitrator. The arbitratoe shall
determine the date(s) and time(s) of the hearing subject to the avallabilty of the
Unton and the Gy, Arbizration will be cenducted at a location determined by the
Parties.

2422 Arbitration Fees and Expenses

All fees and expenses of the arbitrator shall be divided equally between the Union and
the City: however, each Party shall fuily bear the expense of preparing and preseating
Jts own case, inchoding the cost of witnesses and other pecple it requires to attend the
arbitration,

2423 Asbitrator Authority aad Award

The power of the arbitrator shall be limited to the Interpretation and application of
the writtea terms of this Agreement. [n no event shall the terms and provisions of
this Agreement be deleted, modified, or amended by the artitrator. The arbitrator
shall consider and decide only the specific issues raised by the grievance when it was
ssbenitted ia writing 1o the City at Step One aad the arbitrator shall have no authority
to make his/her decision on any Issue not sebmitted to him /her.

The arditrator shall subanit his/her decision in writiag with a statement of findings
and reasons within thirty (20) days of the receipt of belefs, If any, or receipt of the
MHWMWuMQMMthWh

In the event the arbitrator Ninds a violation of the Agreement, the arbitrator shal
determine as appropriste Award. The arbitrator’s Award shall not be greater thas
the remoration of the employee to his/her most recent position held and the
monetary valse of the employee’s back wiges and benefits to make the emgloyee
“whole”
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24.24 Other Provisions
A tranacript of the Hearieg will be made, unless walved by both Parties

Briefs, if amy, must be filed with the arbitrator no later than thirty [30) days after the
clonn of the Hearing or after receipt of the transcript, o a transcript s requested by
either Party.

Sectloment of & grievaace prior 1o the issuance of an arbitration Award shall not
coastitute precedent nor shull it constitute an adméssion that the Agreement has been
violated.



250 INSURANCE
151 Medical, Vision and Dental Insurance

The sole medical benefit plas availadble 10 employees 15 2 Wigh Deductible Health Plan
(HDHF).

2811 Year One: (Cvtednse b d000 shisinghs S pimmbesdaidas o

1. The prembam cost for “employee only” HDHP medical, dental, and vision Insurance
shall be pald by the City. Employees are responsible for paying say premisms
associated with covering dependents For this plan year, the Gty absorbed the cost
of & twelve and a half percent (12.5%) increase In medical insurance premiums. The
City Commnission, through the Annual Budget process, may appropriste funds to
subsidize the employecs’ premium costs for employees who cover dependent
children on their medical plans. Any subsidy offered does not extend beyond the plan
year for which & i budgeted, aad the offering of and/or amount of any such ssbsidy
is 2ot subject to negotiation

2. The Oty will contribute an annualized total of seven hundred fifty ($750.00) isto
exployee’s HSA on the first full pay periad check date following Jenway-i- 3634,

a Inorder 5o be elgible for HSA deposit above, an essployee must be actively
employed on janerry-bddied

b Employees who are enrolled on the City's medical plan but who are ineligible
to have an HSA because they are also encciled in Medicare, may be eligible to
receive the City costribution amount referenced in Section 2 above as a lump
sam. These employees must inguire directly with the Director of Heman
Resources and Risk Managessent (or Designee ) no later than December 15t 10
be considered.

3. The City will contridate two hundred fifty doliars ($250.00) into an employee’s HSA
when they complete a Personal Health Assessment (PHA) between Sotebes-i, 2020
through jely 352030 a the Employee Healkth and Wellness Center aad provide the
required documestation to Human Resources. There should be a minimum of seven
{7) months between PHA cxams.

4. The City will provide opportunities to convert as assualized total vadue of up 10 one
thousand five Bundred dollars ($1.500.00) after pension deduction of asy
comdémation of sick and vacation time at the 100% conversion rate to help fund their
HSA This comversion can be done during the following times:

& November b 2090— Nuvemberis J3J0 (any amount wp to an annealized total
of $1,500.00)

b Apabld0di—Ageeda 2045 (any amount up to an annualized total of $1.500.00)
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€ At b i b —Augue-2i—3034 (any asount up to an annualized total of
$1.500.00)

d. For purposes of this Article, “assualized” means plan year Gotober-i-wiid
throwgh Septemiss 30. 3033,

5. Newly hired employees, hired on or after Setobes—i.-3939, and who elect to be
covered on the City’s medical Insurance, will accree sixty-twe dollars and fifty cents
($62.50) per active month of service for the Oty to deposit into thelr HSA Sheough

2021. The knitial deposit will be made the first check of the month s

which the messber becomes enrolied in the City's group medical insurance.

25.0.00a) This Article will he reapened for negotiations o0 Mater than bege 2028,
Year Two & Thees suay also be reopened a8 Chis e

25.1.2 Year Two: (Qutabor de 2034 truuph feptembees 3028240

& The aforementioned provisions ia sectiom 25.1.1 will be effective for future
plan years during the term of this Agreement, with modification to the dates
im order to refer to the applicable year.

b. The Gty and Unlon agree to reopen this section [25.1.1] 8 later than July 15%
of wach year of the Agreement if the following ocours:

L The billing premium cost passed on to the employes for dependent
coverage increases by more thas five percent (5%); and

4 The daductibie amounts increase by more than $250.00 for employee
oaly coverage or more than $500.00 for employee plus dependent(s)
or family coverage.

2513 Year TRree: victoberiduddihevoih togpiember 30 dUedd

a  The aforementicnsd provisions in sectiom 25.1.1 will be effective for future
plan years during the term of this Agreement, with modification to the dates
10 refer to the applicable year.

b The City and Unlon agree to reopen this section [25.1.1) mo kater than July 15%
of each year of the Agreement If the following occurs:

. The biling pressium cost passed ¢a to the employee for dependent
coverage locreases by more than five percent (5%); and

il. The deductible amosats increase by more than $250.00 for employer
only coverage or more than $500.00 for employee plus dependent(s)
) or family coverage. _
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260 PENSION

261  Employoes will continee 1o participate in the employee’s pension plan of the
City of Boynton Beach Ordinance No. 8843, as amended. A copy of the plan’s
aenual acvuarial vadsation repoct will be provided te the Unlon, in s eatirety,
upoa request from the Usion.

262 Recent Historical Changes During Bargaining

e The City and the Unlon agree 1o conform the pension plan to state
requirements as pertaining to menkcpal pensics programs.

e  DROP: Employees hired on or after Jansary 1, 2020 will receive interest
at 3 rate of 0% - 8% depeading on plan performance. These members will

be required to remove their money from the DROP as stipulated i the
DROP Ordinance.

263  This Article will be reopened for segutistions mo Later than june 2024
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ARTICLE 27

270 HOURS OF WORK, OVERTIME, AND BREAKS

v‘,

HOURS OF WORK

2711

2712

2713

T4

The basic work week shall consist of forty (40) hours, unless otherwise
specified. The City Manager will establish, and may change, the basic work
week and howrs of work best sulted to meet the needs of the Oy, Nothiag in
this Agreement shall be comstrued as 2 guarantee or limitation of the sumber
of hours worked per week.

The Department Director (or Designee) will establish a regular work schedule
for employees and may change an employee’s o group of employees’ regular
work schedsles to meet department needs.  Employees will be sotified In
writing with 2 minimum of six (6) calendar days of notice of any change to
their regular work schededes. Notwithstanding the requirement for the
advanced notice, employees may, 3t their sole dacretion, waive the notice
period and begin to work the new schedule upon request of the Departent
Director (or Designee)

Employees may be required to work additsonal hoars s assigned by theie
SUperviscrs.

Employees shall not be in 2 work status ssoce than seven (7) minutes prioe 10,
or more thas seven (7) minutes after, their regular workdays asless they have
their supervisor’s appreval 1o be in a work states

For parpeses of timekeeping. the City will round time to the quarter howr
consistent with 29 CF.R § 78546,

Example
6:53 ~7:07 = 7:00
7:08-7:22+7:15
7:23-7:37-730
7:38 - 752« 745
27141 i is enderstood that the clock or echer system designated by

an employee’s supervisor to record arrival and departure shall be the clock o
system against which timely reporting for work is measured. If & say time
that clock or system Is deemed inoperative, the Immediate supervisor will
advise employoes which clock or system will be utilized for timekeeping
purposes.

7142 Employees are required 1o acoerately docussent or record
thelr work time pursuaet 1o thelr department’s system.

2715 Shift Bidding Employees who work in departments in job classifications

that have more than one established shift are able 10 bid on these shifts

winll o) »
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27152 % Y no departmental /divisional shift bidding process exists for a job
classification within a Department/Division that has more than one shift, then
the priority foe selecting shifts will be based on semiority, as defiaed by the
tength of time in the job ¢classificatica within the department/divisicn, as loog
as the department/division can maintain the secessary balance of employees
with the reqeisite knowledge, skills, and abilities reqatred for the shift. The

Director retains the sele discretion to determine the requisite

skills. and abilities complement required ca each shift. Such st
bidding opportunities will be granted each year on December 1# and become
effective January 1%

OVERTIME
721 ; All work performed in excoss of Soety {(40) heurs bn asy one work

o e

week shall be paid in accordance with the Falr Labor Standards Act
(FLSA) regulations for overtime.

2Y),
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2722

2723

2724

2725

Gnip-hhonrs“snbmabiy wvosbied” Hiolcay e and houes wncked will be
considered in the calculation of overtime.

Additional hours may be offered and scheduled for a specified work
fenction. Sech addcional hours will be offered oo a rotating basis
Based on sendority, which s defined as the length of time in the job
classification withina the department/division. Department/Divisica
established rotation processes supersede this provision. A list of
Departments/Divisions with establiaked rotation processes s
available in 1) .2 0 ABDENDUM “E- of ther Agrocencad,

27231 Additional hours worked are net caloclated as

“overtisse” until an employee has “actually worked™ in
excess of forty (40) Rours in the work week.

Supervizor’s shall provide 2o less than two (2) hours of advanced sotice to
employees prior to the assignment of wescheduled/mandated additional
woek hours except In the case where the supervisor, in coasulitation with
the Department Director (or Designee), has determined that the additional
unscheduled/mandated hours are deemed aa immediate necessity for
providing City services.

27.2A1 An employee who refuses or falls to work additional
howrs, pursuast to Section 27.2.4, may be subject to
discipline if the employee does not have 2 legitimate
reason, a determined by the supervisor =
consultation with Human Resources, & 10 why (s)he
Canmot work the hours.

In the event an employee Is required to work additicaal hours, the
howrs may be fexed within the same work week, provided the

employee’s
employre and the supervisor mutsally agree to do so.

27245 Police Department
21264 Police Records Division: “The YWheal

Unica™
21/
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273 BREAKS

731 Employees are provided with twe (2) pald fifteen (15) minute breaks
throughout the course of 3 minimam eight (8) hour scheduled shift. During
scheduled shifts of less than eight (8) hours, employees are provided with one
(1) paid fifteen (15) minute bevak. During these paid breaks, employees are
required 10 remain at the job site. Paid breaks are scheduled by the
employee's supervisor, asd the supervisor may authorize the combination of

twe (2) pald breaks.

2732 Unless otherwise stated, employees who are schedsled to work a shift
of eight and a half (B5) hours have a thirty (30) minute wnpald break.
Employees who are scheduled to work a shift of nkse (9) of mors hours have
a sixty (60) minute unpaid brealke During this break tame. eniployees are
alowed to leave the job site. Unguald breaks are scheduled by the employee’s
superviver, and the times of such breaks are subject to chaage without sotice.

27321 An employee whe, due to work mecessity as dictated by
his/ber supervisor, is unable to disengage from work for the
break referesced In Section 27.32 may be required or
authorized by his/ber superviscr to flex that time oa the same
work day.

27322 A Department Director, with sppeoval from the Director of
Human Resources and Risk Management and the Ony
Manager ur designes, may authorize an employee to have an
alternate unpald break Jength that is consistent with his/Rer
repaiar work schedule.
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27.33 An employee who fails to adhere to break time provisions, incleding timely
returning to work from breaks, is sebject to discipline.
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80 COMPENSATORY TIME

1 Employees may accrue compensatocy time kn beu of overtimse pay when the emplayee
works im excess of farty (40) hoars in a work week

282 Compensatory time Is accrued at one and a half (1.5) times per Bour of evertime
worked, Employees may accumulate up to sighty 186} ooe hundred and twenty (120)
hours of compeasatory time MummuWMM&u
oighvty{88) ocae hundred and tweaty (120) hours of
Wommmhdmmm”wmmmm
or it will be paid out.

282.1 The first quarter begins om October 1%
283 It is solely the employee’s opticn to chosse whether (s)he wishes to be paid for

his/her overtime or 10 accree compensatory time. The City will not encourage
employees (o take one form of compensation over the other,



290

291  The following Is a list of City-observed holidayx. The dates on which each
holiday is observed by the City &s detcermined each October for the spcoming calendar
year,

New Year's Day
Martis Luther King, Jr. Day

.....é......
g

292  Moliday Pay Provisions

2921 For employees who are net requiced to weork on & Cy-cbserved
boliday:

A. When a City-observed boliday falls on 2 employee's scheduled
worek day, the emnployee will receive eiuha (B3 howes holiday pay oL
the rate of one hous foc every hout he/she wocks at straight time,
based on the empioyees regulacly scheduled shitt,

B When a City-observed holiday falls on an employee’s mon-
schodaled woek day, it will be treated as a floating holiday sed
wight-£83-Sowes cie Rour for cvery Bour hefshe works will be
added to the employee’s vacation leave bank based on the
ey dases regulacy schaduded shuft.

C Employees must work their regularly scheduled work day
before and their regularly scheduled work day
mmodiately after the holiday or be In a pre-approved and
authorized pay status immsediately befure and after the holiday In
order 1o recetve holiday pay or have floating hobiday boury added

o their vacation leave banks.

292.2 For employees who are required 5o work on a City-observed holiday:
A._ An employee who Is scheduled and reguired te work ea a City

cbserved holiday, will receive enght (53 howrs-Boliday pay al s
oate of ome hour far every hose he/ade works o straight thme,

el o :



Lased eo the eaaployess regulariy scheduled shift, in sddition to
being compensated for their hours “actually worked

B Employees must report to work on time and work until the
end of thelr shift an the Ciry-observed holiday In order to be
eligitle for holkday pay.

2923 Employees who are on 2 pre-approved and authorized leave with pay
status on the date om which a City-observed boliday falls will bave
their leave time for that date designated as “holiday.” aad it will not
be charged to o deducted from thelr otherwise designated leave
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300 WAGES
301 Year One (October 1, 2039 2023 - September 30, 3034 2024 )
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ARTICLE 3]
310 STANDBY, CALL BACK, AND OTHER ASSIGNMENT INCENTIVE PAY

311 STANDEY PAY
Standby Pay may also be referred to as “Beeper Pay” or “On-Call Pay.” Department
Directors establith departmental/divisional rules Standby protocels,

Including response times and precedures, which meet the needs of their respective
operations. This Article addresses how an employoe will be compensated for Standby
assignments. This Article is only applicable to employees who are roguired to report
to "the fleld” rather than to “the office” or "the center.”

31.1.]1 Supervisors schedule employees for Standby Assigasents on a
rotating hasts and considerations may include: senlority, capability,

avallability. and rebability.

31.1.2 Divisions/Departments establish the rate of Standby Pay, which ks net
%o be less than the equtvalest of casand ene hadl (1.6 tp (1) hours
of pay a3t an employee's bourly Buse rate of pay.
v msnn  Dppartmants sl 0010l ol SIardor Arv- o mbiee b onl <o

ADDENDLM O
$1.1.3 Standby Pay for Court Appearances During Noo-Working Mours:

i D) :
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312 CALL BACK PAY

Department Direcsors establish departmental /divisional redes reganding Call Back
protecols, including respoase times and procedures, which meet the needs of their
This Article addresses how an employee will be compensated

respective operations
for Call Racks. This Article Is only applicable to employees who are reguired 1o report

o7 N :
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10 "the fledd” racher than to “the ofice” or “the center.” Call Back Pay for Rargaining
Unit memders kn the Police Department is addressed (2 112 3 ADDENDUMN."D."

An employee who is calied back to work more than thirty (30) minutes after or more
thas thirty (30) minutes before bis/her regularly scheduled work hours will recefve
Call Back Pay as follows:




' 7/)»7 o







313 OTHER ASSIGNMENT INCENTIVE PAY

Nothing in this Article limits the Cxy's ability %o, o requires the Oy to, offer
other Incessive pay for assignments; however, such assignment incentives, if
offered, will be made availadle 1o all employees who are qaalified to perform
the responsibilities of the sssignesent and who are In the same Job
clastficaton withis the same Divistion/Department in which the sscgnment
is being made. Sentority, defined as bengch of time in job dassification within
the Division of the Department, will be the dasis from which selections for

such assignments are made.

3131 No assignment Incestives may exteed beyond theee (3) months
without the assignment being rotated based on seniorty to ol

who are quadfied to perform the responsibilities of the
assigrment 2ad who are in the same job classification within the same
Division/Departmsent In which the assigement Is belng made
Senfority, defined as length of time In job classification withia the
Division of the Department, will be the basts from which selections for

soch assignments are made.

31.32 Any ofer of ofher Incentive pay for assignments |s not 3 guarantee
that such Incentives will be comtinued, and the Uzion expressly walves
to consider such lacentives as a “Past Practice.”

o2 %Ctv_ 59
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Some positions within the Oxy's established Job Classfication system require
employees 10 maintain certain certification(s) aad/or professional license(s) as a
sisimum regelrement sed as a condition of employment. Somse pasitions withis the
City's established Job Classification system require employces to obtain certis
certification(s) and /er professional oense(s) as a prerequisite for advancement to
the next step in the classification’s Career Path. For purposes of this Article, Florida
Class E Driver's Licenses are not considered “professional Roenses™ Nothing within
this Article Is a waiver or kmitation of Management Rights.

321 Anemployee who is required to malntais such professional Icense(s) and /e
certification(s). a5 & misdmum requirement, as specified In the job

3211 The City will providie fizancial sssistance for the maintenance of such
predessional license(s) and/or certification(s) as follows:

a  Althe discreson of the Department Dicecior and the Director of

322  An employee who is required to obtain such professional Boense(s) and for
certification(s) as a prevequisite to advancing to the next step in his/ber job
classification's Career Path is elighle for nancial assistance.

3221 The City will provide fsancial sssistance for the malnmtenance of such
professional beense(s) and/or certification(s) as follows:

a At the Department Divector’s discregion, Fhve the City will
Pedniburss (L0 ae ey for bwenlybve pornealcd vony
wi-the comt for one (1) set of basic study materials per

employee per required license and/for certification.

- 60
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323  The City may, from time to time, offer other iacentives or additional pay to
employres wha, on their own time and expense, have attained professional
Weense(s) or certification(s), which are net reguired In, but allow them to
perform additsonal functicas withia their current Job Classification, and such
functions are deterssised by the Department Director to be beneficial for the

employees to be able to perform.

Depactinenn Head Chiet(s) and Mumsa Besources & Bk Macagement wdll
work with the Uaton to creste a0 inteasive policy no Mter thas laauacy 31
2324,

3231 Employees who are receivisg incentives or additicnal pay pursuant to
Section 32.3 are not eligible to receive “Out of Class Pay”™ (See Article
34) unless the employee has been assigned ia wiRing to perform
another job due 10 a vacancy In the budgeted position. In cases when
an employee has been assigned to work Out of Class, any inceative(s)
or additional pay will be suspended until such time that the Out of
Class assigament is concluded.

3232 Nothing in Section 32.3 requires the Qty to offer other incentives or
additional pay to employees who have professional license(s) and/or
certification(s) oot specfically stated as 3 minimum requirement in
thedr carrent Job Classifications. Any soch incentive or additional pay,
If offered, will be made avaflable to all employees in the same job
clasgification within the same Division/Departosent, who Bave
identical professional licesse{s) and/or certification(s) and who are
willing to perform additional functions, which are not required In
thelr current job Classifcation Any offer of other inceatives or
additonal pay for assigrments is 2ot & guarantes that such (nceatives

s °'



or additional pay will 2e continued, and the Unioa expressly waves
Its right to consider such incentives and addnicsal pay as “Past
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33.0 EMERGENCY PAY POLICY

331 Emergency pay shall hereinafter be pald pursuant 1o the provisions of Gy
Fosegoniy - Ordinance J05G36-er—the most current City Emergency

wa G 5O ‘



ARTICLE 34

340  OUT OF CLASS ASSIGNMENT PAY

3

342

344

Employees shall be required to perform work In a different classification upon
notice from thelr supervisor. The supervisor i respoasible for documenting
Out of Class Assignments for payroll processing,

Out of Class Assignment Pay of S scyen percent (5643 755) will be provided
to employees who are assigned to work i a position In a higher pay grade for
at least eight (8) hours.  Aay Out of Class Assigament for a duration of more
thas forty (40) hours will be documented on an eForm.  The Out of Ul

Assignment shall 2ot sxceed (6) months, If the sssignmess contitiues pastihe
six 16) momh simeframe it must he approved by the Quy Manager of theis
deugnee

Upon release from an Out of Class Assigament, the Sve seyen percest (5563

(2% Increane 1o (2o employee's hourly rate of pay o the minimum hourly
rate of the assigned clasxification’s pay grade will terminate.

For training purposes, employees are reguired, upon written notice from
thelr supervisor, to perform work fanctions that may be included in a job
Classification in a higher pay grade. An employee who Is assigned purssant
1o this Section is mot entitled to Out of Class Pay.




350 TRAINING ASSIGNMENT PAY

kLS

mmnw»wmﬂmaomw
different job responsibilities. Having employees share their knowledge and
expertise & Integral to building efficlent and effective operations while
fostering team werk and collaboration.

352 Employees, upon notice from their supervisors, are roguired to train other

mmnmnmnm-mmtm
nmmunuwu;mm

53 mmmmmummmmw

m&*m.wmmm [T%) Increase to
their hourly rate of pay untdl the sssignment ks concluded.

354  Upon release from a Training Assignment, the fve peveons<himy 1oy -
percent (796 Increase to the employee’s hourly rate of pay will termsinate.
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ARTICLE 36
360 VACATION

361  Accrual
accrue vacation hours each pay period when they &re in an active
and pald status of twenty-four (24) or more hours. The chart below shows
the maximvem senual accrual of vacation hours based on years of service:

Years of Service Vacation Hours
1 Year 80
2-3Yeans 120
4 Years 128
5 Years 136
6 Years 144
7 Years 152
8 Years 160
9 Years 148
10-15 Years 176
16-20 Years 192
21 Years & After 20

3611 Aa employee may accree vacation hours wp to the Allowable
Maximums: the total vacation hours (s)he accrued in his/ber twe (2)
maost recent years of employment. During the fiscal year, vacation
hours may accrue beyond the Allowable NMaximum; however, any
accrued and unused vacation hours exceeding the Allowable
Maxirem on September 30= of each year will be forfeited.

36.1.2 Aa employee who has had documented vacation leave roguest(s)
dended during the fscal year due to operational requirements and will
exceed the Allowable Naximum on Segtember 10%, may request to
receive payment for the excess vacation hours (up to the number of
vacation hours that were denled).

36121 In order 10 receive the payment in Section 36.1.2 the
employee must sotify bis /her supervisor no later than
August 1% of the carrent fiscal year, 55 the supervisor
can have the denied leave requests and an BAR
ssbmitted to Finasce no later than Septessber 1% of
the curreat fiscal year. Payment will be made on the
bast paycheck date of the Niscal year.

362 Requests:

Vacation may be requested as earned in Gvese-£30) Qlicen (15] minute

Increments, subject to the approval of the Departmsest Director (ee Designee)

. who shal] approve or demy vacations based on eperating requirements of the
Department. Approval of vacation beave requests must not be wareasonably
withheld

wiZ# &) .
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3621 Requests to use vacation for three (3) consecutive shifts or less must
be subemitted for approval twenty-four (24) hours ko advasce.
Supervisors mwst approve or deny the coguest price to the end of the
work shilt cn the work day preceding the first requested date.

3622 Requests to use vacation for more than theee (3) comsecutive shifts
must be subeicted for approval seventy-two (72) hours in advasce.
Sapervisors mst approve or deny the request forty-cight (48) howrs
prior to the end of the work shift of the first requested date. Advanced
vacation requests must be approved or dended within thirty (30) &ays
of the date of the roquest.

363  Anemployee who is absent without approval shall be docked pay for the time
not worked and Is subject to &sciplsary action.

364 Emergescy Vacation:

During the fiscal year, an employee may be granted the use of up to twenty-
four (24) bours of vacation for absences from work when 3 vacation request
cannat be timely made purscant to Section 3621 or Section 362.2. An
Employee must notify his/her supervisor of the seed for this absence,
pursuast 10 applicable Departmental call-in procedures, with at least thirty
(30) minutes prior the start time of his/her Shift. M an employee is already &t
work and the employee is notified of a8 emergency, (s)be may sse Emergency
Vacation spon notice to, and approval from, hs/her supervisor, Emergency
vacation can be requested no moce than four (4) times per fiscal year, Time
wsed in this regard may be used in increments of cae (1) howr.

364.1 Task employees who are required to woek on a City-observed holiday
are prohibited from using Emergency Vacation on that City-otserved holiday.

366 Emerpency CashOut

3661 Boployees faced with sudden and extraordinary circumstaaces of
hardship, as defined by IRS regelations geverning 401(x) plans, and
who have in excess of forty (40) howrs of accrued vacation, are eligidle
to reqeest emergency cash out of vacation. If approved an employee
may coavert up to eighty (80) Bours of Vacation to cash (less
spplicable deductions) provided they will have remalning in their
Vacation bank after the cash cut a minimam of forty (40) hours
Conversions must be dome &a incressents of eight (B) hours.

3662 As employee who does not have enough accrued vacation hours 0
finasce the total amosat of his/her smergency cash out request may
consider also usieg accrued sick leave hours. Sick leave hours used
for 3 cach out will be calculated at fifty percent [50%) of the
employee's hourly rate. Accrued sick leave Bours may only be used f
the employee will have remsaining in his/her Sick bank after the cash
out elghty [80) hours. The total combination of vacation and sick

w2 kL) )
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hours may net exceed eighty (80) hours and vacation hours must
always be used before sick bours.

3663 A reguest must be made in weiking wiling cutiiaing the emergency
and submitted to the Homan Resources Director on the appropriate
form. A committee comprised of the Oy Mamager, Finance Director,
and Durector of Human Resources and Risk Management will then
review the reguest and approve, deny, o modify the requested howrs
as they see fit. Exployees may utilize this proviston once during each
fiscal year of this Agreement.  Upon request, employees are regeired
10 provide a receipt as proof of payment for any estimate provided as
documentation of an expense.

3663.1 The commistes reserves the right to review and consider
requests that are mot specifically addressed in the IRS

regulations governing 401(k) plans.



370 SICKLEAVE

ARTICLE 37

371 Accoaal
Employees shall accroe sick leave at & rate of eight (8) hours per month for 2
total ansualized acoreal amoant of ninety-six (96) hours. No employee shall

be entitled 1o use sick leave in excess of the amount of accreed aad unused
bours (s)he has available,

372 Notice of Use of Sick Hours:
37.21 Unscheduled Sk An employee shall sotify his/ber immediate

sapervisor or designes, In 3 manaer provided for by masagement, of
bis/her finess not Jess thas thiety (30) minutes before the start of
Ns/her schoduled shift. o an employee falls to call is wichin the
specified time, the employee shall be subject to progressive discigline.
This sctice procedure shall be followed for each day the employee Is
wsabie to report to work unless the employee has been authorized by
Heman Rescurces and the City Manager for an extended leave of
absezce.

3722 Schoduled Sick: An employee may regeest with 2 minimum of forty-
eight (48) Bours of advanced notice 10 use scheduled sick hours for
medical, demtal, optical appointments and/or procedures
Documestation 10 support paymest under the “scheduled sick” pay
code must be provided with payroll. Unsulstantiated use of sach time
will result in the time being receded to “sck”™




373 Docamentation Required:

374

75

376

For any use of sick time in excess of three [3) consecutive work days. an
employee is reqeired 1o provide written medical certification to the Heman
Resources and Risk Managessent Department upoo return to work.

3731 “Consecutive work days” mweans any day for which you were
schedaled to work, including additional or “overtime” shifts.

Sick Sours may be requested and/or utilized upon approval of the
Department Director (or Designee) for the following reasons:

A. Employee’s health, or up to forty (40) bours per fiscal year for
liness of immediate family member: the employee’s parent,
spouse, or child.

B Medical, deral, or optical treatment that is determined i writing
by & physician 10 be necessary and must be performed dering

hours.

working

C. Quarantine due %0 exposure to contagious disease.

D. In comaection with an emplpyee’s Workers' Compensation case,
where (s)be has declined 2 Nght dety axsignment or where no
such assigement is available.

E. I» connectices with an approved Family and Medical Leave Act
(FMLA) leave for a sericus medical coadition of the employee, or
the employee’s Immediace family member, as defined ia (FMLA).

As emplogee retains hs/her accrued and unased Sck howrs wiile employed
in a full time position with the City. If an employee’s status converts 10 a part-

time position, whether voluntarily or tavolustarily, (sihe will have his /her
accrued and unused sick leave pakd out persuant to Section 37.53.

Pavout of Sick Leave
37461 Newly hired probationary employees are not eligible for sick leave
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3762 Employees who are termésated from the City are ot eligible for 3
payeut of sick leave.

3763 Regular employees will have payment made for their accrued and
unused sick beurs, at the percentage specified in the table below, spon
resignation. retiremest, change in status from full time to pact-time,
or death. [Retirement shall include normal retirement, disabllity
retiressent, or early retirement as defined in the appropriate Peasion
PMan)

Continuous Years of Service Percentage of Sick Leave Payout
Less than $ full years 0%

5 years but less than 10 full years  25%

More than 10 full years 0%

Upon retiressent froe the City 50%

Sick Leave Donagions:

37.7.1 Sick Leave Doostions are svailable pursuaat te City policy.

T S .



ARTICLE @)
380 COMPASSIONATE LEAVE

30.1  lathe evest of the death of an employee’s mother, father, child, foster parent,
step-parent, foster child, step-child brether, sister, spouse. registered
domestic partner. son-in-law, daughter-in-law. grasdparent, grandohild,
motherdn-law, or fatherindaw, the employee shall be entitled to paid
compassdonate Jeave not 10 exceed three (3) consecutive work days.
However, if it Is necessary for the emnployee 1o leave the State In comaection
with the interment of the deceased, the employee shall be entitled to be paid
compassionate leave not 10 exceed five (5) consecutive work days.

382  Employees st sabanit peoof of death withis thisty (20) days in order to be
cigible for pald Compassionate Leave. The City Manager may grant
addicional Compassionate Leave at his/ber sole discretion



390 JURY DUTY

L8]
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Leave with pay may be authorized for an employee who s required to attend
Jury Dty or to whomn a subpoesa has been ksswed by a court of law to appess
25 A witness on a case on behalf of the City, provided the employee provided
proper notice as outined In Section 39.2.

An employee Is required to provide five [5) days of advaace notice to his/her
supervisor that they have recetved a Jury Summons. Employess who are
required 1o report 1o jury duty on a day that they are scheduled to work are
not required 1o report 10 work on the day on which they reperted for jury
duty. Employees whose work schedsle crosses the day divide (12:00 AM )
must make arrangements with their sapervisors In advance as to which day
(s)he will be required to report

In order for employee 10 receive his/her regular pay for soch Jeave the
employee must deposit the meney which (s)he receives for jury duty or
witness fee, with the City’s Finance Department for those hours that coincide
with his/ber regular work schedale, unless otherwise provided by lw.
Employees can keep only travel expense moales

An employee who s subgoenaed as witness in a case unrelated 1o City
business may request vacation leave In erder to receive pay.



400 UNAUTHORIZED ABSENCE

401

02

A Bargaining Unit member who is sbaent froes work without authorized leave
for a persod of more than three (3) days shall be deemed 1o have abasdoned
Mz or her job and shall be separated from employment with the Oay,
Separation of this type shall not be subject to any appeal, grievance, or
arbitration process.

However, 3 Bargaisiag Unit soember who Is abseat from work withost
authorized leave for a period of more than three (3) days but not more than
thirty (30) days, and who, due to a seriows medical condition, was physicaly
unable to notify his/her emmployer ar have another persca notify bs/Ser
employer may request consideration for rehire from the City Manager or
designes via written notice to the Director of Human Resources asd Risk
Managemest. Usder these clroumstances, the Director of Human Resources
and Risk Managemest must be provided with sufficent detalls and
circumstances surrounding the absence withia thirty-one (31) days of the
first &ate of abseace. The City Manager's determination shall be flnal snd not
sebject to further review, appeal, grievance, or arbitration process.

40.21 Nothing withis this Sectioa shall prevent the City from fliling the
vacaacy on or after the fourth (4%) day of the employee’s absence. The
City is under no cbligation to retarn the employee (o work.



ARTICLE41

410 LEAVES OF ABSENCE
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Family sad Medical Leave Act (FMLA)
Ans employee who has worked for the City for ot beast twelve (12) months and

who bas worked at least one thousand two huadred fifty (1,250) howry in the

preceding twebve (12) months is eligible to request job-protected leave under
FMLUA for qualified reascas as defined by the law.

Reguests for leave under FMLA must be sudbmitted in writing on the
desigaated form to the Human Rescurces and Risk Management Departaent
Lesves usder FMLA are approved by the Director of Human Resources and

Risk Management and the City Manager. Human Resources may designate as

For more Information regacding leave under FMLA, comtact the Human
Rescurces and Risk Management Department.

Americans with Disabilies Act Amendments Act (ADAAA):

An employee may be eagitied 10 leave as an accommodation for his/her
disability under the ADAAA

For more iafocmation regardag a leave accommodation under ADAAA,
contact the Haman Resources and Risk Masagessent Deparvment.

Militacy Leaye:

The City complies with Miltary Leave purssant to the Uniformed Services

?WMWMMM}MMM

An employee mest inemedistely notify the Muman Resources and Risk
Masagessent Department upon notice of his/her need for Milizary Leave.

For more information reganding Maltary Leave, contact the Human Resources
and Risk Management Department.

Leave of Absence (Other):

An employee who is not eligible for leave under FMLA, ADAAA, or Military
Leave may request 2 Leave of Absence for up to ninety (90) days,

A regaest for 4 Leave of Absence must be submitted in writing to the Gry
Manager via the Director of Human Rescurces and Risk Managemeat. The
City Manager, In consultation with the Director of Haman Resources and Risk

Manage ard the employee’s Department Director, will consider aa
e ¥
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emmployee’s reguest for & Leave of Abseace on a case-by-case basts with the
operational needs of the City belag a primary factor in whether or net the
leave may be granted. An employee who is on an agproved Leave of Absence
is sobject to being recalled to seevice upon notice of the Clty Manager (or
Designee). The Gty Manager’s determization is fisal and Is not sedject to
further review, appeal, grievance, or arbitration process,

Any approved Leave of Absezce will require an employee to utikze his/her
paid leave time in the following order: compensatory time, vacation, and sick
Once the employee has exhausted all avallable accreed e, the remainder of
the Leave of Absence will be without pay. As employee will not accrue
vacation or sick hours while oo a Leave of Absence. The employee s
responsible for the full cost of insurance premiums for work weeks i which
(s)he Is In an unpald status of bess than tweaty-four (24) bours.

41.5 Pald Parental Leave:

An employee who has worked for the Qey for ot beast twelve [12) moaths
and who has worked at least one thousand two bundred fifty (1,.250) hours
in the preceding tweive (12) months is eligible to request Paid Parertal
Leave.

The erzployee shall be granted up to four (4) weeks of Pard Parental Leave.

Regquests for leave under Pald Parental Leave must be submitted in writing
on the designated form to the Human Resources and Risk Managemest
Department. Leaves under Padd Parental Leave are approved by the Director
of Human Resources and Risk Management and the City Masaper or their

derigoee

For more information regarding Paid Parental Loave, contact the Heman
Resourcves and Risk Masagement Department
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ARTICLE 42

MODIFIED WORK (LIGHT DUTY)

421

422

Modified Work Assignments (Workers’ Compensation):

An employee who has been released to work with restrictions may be
accommodated with a modified work (Nght duty) assignment at the sole
discretion of the Human Resources and Risk Managemsent Department. Aa
employee may choose to accept or decline the modihed work assignment. If
an employee declines am offer of 3 modified work assignment, the employee
will be requiced to remain at home until released to full duty with mo
restrictions, and during this these, (s)he will be required to use accrued aad
availabie leave time In the following order: sick and vacation. Additionally, an
employee who declnes an offer of a2 modified work assigasent and who
meets the elighility regeirements for leave under FMLA, will have his/her
time off automatically designated as FMLA

For more Information regardiag modified work as it pertains to Workery'
Compensation, contact the Homan Resources and Risk Management

Department.

Mofified Work Assignaments (Other):

The Oty complies with the Americans with Disabllities Act Amendments Act
{ADAAA) 10 provide reasonable accommodations to employees who reqoest
them and are qualified An employre may request an accommodation and/or
more information by contacting the Human Resources and Risk Management

Department.
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430 WORKERS COMPENSATION

The City Is se¥-insured for Workers’ Compensation. The City's Human Resources and
Risk Masagement Department coordinates clales managemsent for work-related
injories and lllnesses.  For Information and polices regarding Workers'
Compensation, contact the Humas Reseurces and Risk Managemsent Dopartment.

431  Repeeting Work-Related inguries/Minesses:

An employee who sustains & work-related lnjury or (liness Is required to

imumediately notify his/her supervisor and/ag the Human Resources and Risk
Notification to the Muman Resources and Risk

Mansgement Departanent.

Management Department can be made 24/7 by calling: (561) 742-6677 or via
e mall toc psk@iblus An employee who faiis 10 promptly notify his/her
supervisoe of the Human Resources and Risk Managemont Department Is
subject to disciplinary action induding termination of employment.

432  FPMLA in Comjunction with Workers' Compensation:

Hussan Resources may designate as FMLA an cligible employee’s lost time
doe to & Werkers' Compensation clalm.
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ARTICLE 44
440 SAFETY AND HEALTH

The City and the Uniom agree that 2 safe and healthy workplace is mutually desirable. The
City commies 10 maiataining a safe and bealthy workplace for its emgloyees.

441  Immunications:

Employees may request, and the City will provide at an authortzed Gacility x
po cost to the employee, lmmunization shots for tetanus, hepatits, and

dipdeheria
M2 Safety Committee:

The Safety Committee will include ane {33 Hiuve Collarteprecenisiive and are
(1) White Collar represestative who Is desigaated by the Union

it & ,.



ARTICLE 45
450 DRUG FREE WORKPLACE POLICY

451  The Unlon recognizes and suppares the Cry’s Drug Free Workplace Policy, as
amended from time to time, For information regarding the City's Drug Free
Workplace Policy, contact the Maman Rescurces and Risk
Department. A copy of the Qry's Drug Free Workplace Policy In effect at the
time of ratification ix attacked in ADDENDUM “E”

“' s @ 72
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ARTICLE 46



* (3)Pants
* (1) Hat (heldinon-oies amployecs)
¢ (1) Jacket (fioidinsn-sliosemployes)

4412 Issuance:
Newly hired employees, who are required to wear a saiform, will be
isvoed the appropriste welforms after thirty (30) days of employment.
Newly hired employees working in the Police Department’s
Communications Center will be issued the appropeiate uniforms after
one hundred twenty (120) days of employment.

46.1.3 Reissuance /Replacement:
Aa employee say request for bls/her uniform to be reissued upon
providing the noo-fisting. worn out, and/or damaged walfoem to the
Department represestative. Relssuance of daily ween unifors items
(exchuding sweatsbices /jackets) is generally acceptable after one (1)
year from date of issue. Relssuance of less frequently worn/'sore
durable eniform Rerss such as sweatshirts and jackets is geaerally
acceptable after two (2) years from date of issue. Uniforms damaged
through the course of work may be requested for refssee at aay theme.
The Department representative will veriy that the uniform s 20
leager seitable for wear and will proceed with replacing It. If there Is
any disagreement between the employee and the
represeetative the refssuance of 2 uniform, the Department

Director (or Designee) will make a fisal determination.

a An employee who has lost or damaged (outside of work) a
uniform Is required to Immediately notify his /her Department
Director via his/her Departmest representative and is
responsible for replacing the lost uniform at his/Ser expense.

4614 Cost

The City provides the required uniform at o charge to the coployee;
however, the Internal Revesue Service (IRS) considers uniforss
provided 10 employees covered under this Agreement 2 “taxable
benefL” Therefore, the City Is required to treat the value of all issued
uniforms as “imputed Income” and dedact the applicable taxes.

Examphe: If 3 sniform costs $20.00:
$20.00 will be added In a special wages code so that

the payroll systee cae calculate the corresponding tax
amount and deduct that amount from the employee's

paycheck
4615 Other Provisions:
& Employees who are Issued uniforms must wear them while

working Employees are provided with a sefficient number of
uniforms 10 make a neat sad clean agpearance at work each
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day. Employees are expected to report to work in the
sppropriste, clean, and well-maistained uniform. If an
employee wishes to purchase additional uniforss, (s)be msay
d0 80, bt (5)ke Is responsible for paying the full cost and &3
applicable tax.

disciplinary action.

Only City issoed jackets and hats may be worn as part of a Gy
unifores

Past logs must be properly hemmed: no cutting rippleg
unfinished edges, rolling op, stapiing, or tapiag is allowed.

Employees in certain Job Classifications may be permizted to
wear shorts at their Department Director’s discretion. When
worn, shorts must be neatly talored and hemmed without
frayed edges or cuts and must fall within four (4) inches of the

kneecap

Aay article of clothing issued as part of a Qty uniforss is for
use caly while working and representing the City o an official
capacity, Uniforms may be ween while commuting to and
from werk

Employees are prohibited from purchasiag or coasuming
alcohol while wearing a City-issued uniform,

Employees are castioned that they are representisg the Oty
while wearing their City uniform.  An employee found to be
engaging ia activity or condoct unbecoming of a Oty emgloyee
whille wearing a City uniforss, whether the essployee was on-
duty or off duty at the time. Is subject to discipline, lacluding
termination of exployment.

An employee who has a medical condition which prevents the
employee  Eem wearing the required unmiform must
mmediately notify the Heman Resources and Risk
Maragement Department to request an accommodation.

Employees are regaired to returs all City-lssued uniforms
wpon separation of employment.

462 ALLOWANCES /YOUCHERS:
46d b Tomiiitwanee
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Whize Collar Only employees who are in the following job
Classifications in the Whize Collar bargaining unit are eligible for
2 Shoe Youcher, Allewanos

Business Complisnce Officer

Conuuunity Staadaetls Spociatiet | - Il
InspectonPlans Examiner | - IV
Labormtory Technician

Laborstory Techaician, Se.

Service Writer

b Allowance

Employees who are in elgible positions pursuant to Section
46,222 Willl roceive as-asssalined § Shoe Allowance Youcher of
ane—trowdred ity —dollore (4450005 1wo bundred dolbos
(S.200.00) pevable s the second-payobesis In February of cach
year of this Agreement. Employees who are newly hired after the
Shoe Allswonce Youcher bas been lssued peid will recetve the
carvent year's youcher to be seilized at 2 local specified vendor.
el LR L Lo e e Lo e )
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ARTICLE 47
479  TUITION ASSISTANCE PROGRAM
The City has a Tuition Assistance Relmbursement Program, which is made avallable
to ebigible Gty employees on a first come first serve basis, and Is subject te anssal
appropriation and funding levels set by the City Comasission.

Program laformation & available from the Human Resources and Risk Management
Department.
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BONUS HOURS

48.1.1 The City has established 3 safety and wellness program designed to
minimize time lost on the job doe to workplace injuries sad liness
and 10 help reinforce the City's desire to have a safe and wellness-
consclous cultere.

4812 Employees are eligible 1o recetve up 10 sght-£8 ten (10) boous
vacation hours per gearter by completieg approved activities in the
safety and wellness program.  To acoess the Welleess Portal, go tec
hisgs//BoyntonEcach FxThumb.com

4813 Boous dours shall be counted as vacation leave and subject to the
provision set forth for use of vacation

4821 In addition 1o amy other monetary benefit, the City Manager Is
authorized to approve » bonus of up 2o five bundred dollars ($500.00)
when such a boaus is substantiated and pastified in writing by the
Depactment Director (or Designes). This bonus will not affect the
empioyee's pay grade and will be in compliance with Florida Statute.
Funds for the boaus will be budgeted as 3 separate allowance and
administered snder the direct control of the City Masager. Employees
are not automatically entithed to receive bonuses. This systeas allows
for top performance to be recognized by the immediate supervisce
md prompt rewands to be made at the discretion of the supervisor,
provided the Department Director concurs.
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ARTICLE 49
490 ARTICLES TO BE REOPENED DURING AGREEMENT TERM
The following Articles will be reopened during the Agreement Term as follows:
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This Agreement and all monetary benefit adjustments provided herein shall
thMWMWMMhMWM

existing 00 Sgnember 10, 2020 Septemberda-3634, shall be frozen as of that
date and shall constinste the status quo during any period of negotiations for
2 successor Agreement.

During the segotiations and the impasse process, if any, the base wages of
bargainkag usit employees will be frozes at the levels in place at the time the
City requests to reopen negotiations and no subsequent base wage increases
willl occur except as thereafter negotiated by the City and the Unlon, or, in the
event the recpened negotiations do ot result in a ratified Agreement, as
Imposed by the City Commission through the Impasse process.



ADDENDUM “-°4"
DRUG FREE WORKPLACE POLICY

11 PURPOSE

The City of Boynton Beach Is committed to providing » safe work envircoment for its
employees and our community. Drug and alcobol abuse is national problem that is peevalent
in society and impairs the health and safety of employees, promotes crime and harms our
local commueniry. Moreover, the (llegal possossica, wie, sale, sad distridution of controled
drugs are crimimal acts that directly threaten the integrity of all employees in the Ory. The
City is addressing this problees through its DRUG FREE WORKPLACE Program.

Substance abuse is & complex, yet treatable disease. The ultimate goal of this polky is 1
balance our respect for individual privacy with cur need to keep a safe and productive &ug
and alcobol free environment. We encourage those who use drugs or abuse alcohol to seek
help In overcoming their problem. The Oty considers substance abuse to be o unsafe and

coumerproductive work practice.

1.2 SCOPE

This policy applies to all employees of the City of Boynton Beach.
13 DEFINITIONS

1. “Chain of Custody” refers to the methodokgy of tracking specified materials or
substances for the purpose of malmtaining control and accountabiley from (nitial
collection to the final disposition for all such materials or subatances and providing
for accounsability at each stage In dandiag testing and strong specimens and
reportisg test results

2 “Confirmation Test” “conflrmed test” or "confirmed drug test” Is a second analytical
procedure used to identify the presence of a specific drug or metabolite In a specimen,
which test procedure used to ideetify the presence of a specific drug or metabolite in
a specimen, witich test mrawt be difiereat in sclentific principle from that of the Initial
test procedure and must be capable of providing requisite specificity, sensitivity, and
Quantitative accuracy.

3. "Drog’ means alcchol including distilled spirits, wise, malt beverages, and
imtoxicating liquors; amphetamises: cansabinolds; cocaine; pheacyclidine (PCPY
hallucinogens; methaqualone. opiates; barbiturates; benzodiazepines; symthetic
narcotics; designer drugs: or » metabolite of any of the subatances sted herein.
Threshold detection Jevels are established by Florids regulations.  Therefore
activities participated in while off duty may reselt in positive drug tests. For DOT
covered employees, alcobol includes any intoxicating agent in beverage akohol ethyl
alcohol, or otder low molecular weight alcohols. Consumption of a4 preparation
Incleding alcobel (beverages or eeedicines) A list of the most common medications
which may alter or affect 2 drug test are found i= Secticn 15, Letrer | of this policy.
Employees and job applicants should review this list prior to submitting to 4 deug
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"Drug test” or “test” means any chemical, biological, or physical instremental analysis
administered for the purpose of determining the presence or absence of a drug or its
metabolites.

“Employee” means an individeal who works for salary, wages, or other remuneration
for the City and s covered by the werkers compensation act.

“Employee Assistance Program™ (EAP) Is an established program for employee
assessment, counselag, and referral 1o an alcokol and drug rehabiltation program.

“Employer” means an agency within state government that emgloys individaals for
salary, wages, or other remuseration.

“Initia) drug test” means a screendng procedare of the blood aad urine of employees
and job applicants for the presence of alcohol and Megal drugs kn accordance with the
Flerida Dreg Free Workplace Program sad sppeopriate Florida administrative rules.

“job Applicant” means » person who has applied for a position with the City and has
been offered employment conditioned upon successfuly passing a drug test

10. "Nedical Review Officer (MRO)" meass a Ecensed physiclan with knowledge of

1.

peescripticn drugs, pharmacology and toxicology of drugs, who may be resporsible
for recelving and reviewing all postive confirmed test results sad who may be
respoasible for contacting all Esdividuals whe test positive In a confirmation test to
Inquire about pessidle medications which coskd dave cassed a positive result. The
MRO need nct be an employee of the City.

*Mandatory-testing position/Safety-sensitive position” means with respect to a
nukqlm.amwwmunuManymmm
closely with an employee who carries a firearm, perform life threatening procedures,
work with heavy or dangerous machinery, work as 3 safety inspector, work with
chiddren, work with detainees in the correctional system, work with confidential
isfoemation or documents pertaining to criminal investigations, work with controlied
substances, of & job assigament that requires aa employee security background
check. porssant 1o F.S. 1101127, or & job assignment in which 2 mosentary lapse in
strention ceuld result in Injury or death to ancther person

12. "Prescripcion or Neaprescription Medication™ means a drug or medication obtalsed

perssant to a prescripticn as defined by FS. 533,02 or a medication that is authorized
purssant (o federal or state law for general distribution and use without a
prescription in the treatment of human diseases, alments, or Injaries.

13, “Reasosable Seapicson Drug Testing” means drug testing based on a belle! that an

employes s using or bas usad drugs In vielation of the employer’s policy drawn from
specific objective and articulable facts aad reasonable inferences drawn from those
facts in light of experience. Reasonable suspéclon drug testing may not be reqaired
extegt upon the recommendation of a supervisor who Is 3t least coe level of ©
spervisien higher than the immediate supervisor of the employee in question
Among other things, such facts and inferences may be based upon:
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a  Observable phenomena while at work, such as direct chservation of drug use
or of the physical symptoms or manifestations of being sader the influence of

adrug

b. Abnormal conduct or erratic behavior while 2¢ work or a sigrificam
deterioration In work performance.

c. A report of drug use, provided by a relable and credible source, which has
been Independently corroborated.

d  Ewvidence that az iadividsal has tampered with a drug test durieg employmeat
with the current employer,

¢ Information that xs employee has coused, or contribated to, an accident while
t work.

L Evidence that an employee has used, possessed, sobd, solicited, or transferred
drugs while working or while ca the employer’s premises or while operating
the employer’s vehicle, machinery, or equipmest.

14, "Special-Risk Position” means a position that s required to be filled by a perscn who

Is cortified wnder Chapter 633 Fire Prevention sad Control or Chapter 943
Department of Law enforcement.

15, “Specimen” means a tissue or product of the buman body including blood, wrise, or

saliva capable of revealing the preseace of alcohol and/or lllegal drugs o their
metadolites.

16 "Stepping Forward” means that an esployee comes forward to the Human Resources

14

Usmion

and Risk Masagement Department and requests assistance for substance abuse prior
10 being selected for a random drug test, or prior 1o beleg ordered 1o submit to 2
reasonable suspicion drug test, fitaess for duty evaluation, or prior to being involved
& an accident or sustalning an Injury, which requires drug testing.

POLICY

A. It is the policy of the Gty that an employee found with the presence of alcobol,
illegal drugs, or prescription medication in levels exceeding prescribed dosage in
his/Der system, in possession of using selling trading or offering for sale (legal
drugs or alcohol during werking bours, may be subject to disciplinary action up
o and Including termination. A refusal 10 submit to a drug test Is grounds for
immodate termination.

An employee reporting for work visibly impaired and that & unable to properly
perform required duties, will mot be allowed 1o work. The supervisor should first
attempt to seek another supervisor's opinion of the employee’s statae. Thes the
supervisor should consslt privately with employee with the observation, to rule
cut any problem(s) that may have been caused by prescription drugs.

9 %
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1L, tn the opinion of both supervisors, the employee ks considered impaired, the
employee should be drug tested by an asthorized provider and then provided safe
transportation hame. An impaired employre must mot be allowed to drive aed If
mecessary can be transparted home by a supervisor or another employee,

1t is the responsibility of the City's supervisors to counsel with aa employee
whenever they see changes in performance that suggest 3 potential esployee
problem. The supervisor may suggest that the employee voluntarily seek belp
froms the employee assistance program or decide that the severity of the cbserved
problems Is soch that a formal referval to the EAP should be made,

K. USE OF PRESCRIFTION MEDICATIONS/DRUGS WHILE ON DUTY

1. Prescription drugs prescribed by the employee’s physician, who Is licensed to
practice medicine in the United States, may be taken during working hours In
strict accardance with the provisions of the Policy. Employees should never
use (ntoxicants or dregs that could cause impairment during work howrs. An
employee who Is using a prescription sedication while on the job shall do so
In strict accordance with medical directions.

2. N is the employee's responsibility to notify the prescribing physiclan of
his/her job requirements/functions to ensure that the physician approves the
use of the prescription medication while the employee is performing his/her
pob duties. it is recommended that the employes provide his/Rer physiclan
with 2 copy of the employee’s job classfication description so the physiclan Is
aware of the physical requiressents of the positica.

3. 1t Is the resposaibility of an employee who is In 3 “Mandatory-teating
position/Safety-sensitive position” to immedisely notify the Director of
Maman Rescurces and Risk Management or designee when (s)he |s
prescribed any medication that is considered a controlied substance cn
Schedales 1L, HI, o IV as defined and amended froee time to tise In Florids
Statutes §33.03. Falare to disclose this Information may result in disciplaary
action wp to and kclading termination of employment. The Director of
Heman Rescurces and Risk Masagement may require the employee o
provide a scte from his/her prescribing physician stating that the engloyee
is able to perform the functicas of Ris/her position while taking the
medication as prescribed.

4. The employee shall notify the Director of Humaa Resources and Risk
Management or designee If the use of his/her preperly prescribed
medications/drugs (other than those considered a controlled ssbstance ca
Schedules 11, 111, or IV & defined and amended from time to time In Florida
Starutes 893.03) will affect the employee’s work perforssance.

5. If the prescribing physician determines that the emsployee cannot perform
his/ber job duties without [mpairment while takieg the prescribed
© medicaticn, then the employee will be required to use bis/hee avaitable leave
timne and/or EMLA deave, or ungaid Jeave if his/Der leave time banks are

uw% mg_) 100
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exhausted, unsti] (s)be cam roturn to werk If the employee reports to work,
the City will presume that the emplayee is not impaired.

6. Abuse of proscription drags will not be tolerated.
A Conditicas of Pre-Employment

The City will conduct a pre-employment screening examination designed to prevent
hiring Individuals who use drugs.

1. To determine the sultability of employees to work for the Cty the
following pre-employment conditions are established:

a) Job Applicants In mandatory-testing postions, safecy-sensitive
positions, and/or special-risk positions will be tested prior to
employment for drug use and alcobol use,

B) Any job applicant, as defined In the above-section, who refuses to
subsit to drug and alcohol testing as part of the pre-employment
testing process will be refused employment.

c) Any job applicant who tests pesitive for drugs or alcobel use will
be refused employment.

d) Confidentialty will be malntained perssam 1o this policy.

8. Employre Complance

It shall be a condition of continued employment for all employees 10 subesit 10
drug and alcohol screening under the policy. If there & a conflict between this
policy and the collective bargaing agreemest, the collective bargainieg
agreoment shall comtrol.  Refusal to sebmit to drug testing is grounds for
Immediate termization. Refusal 1o sebenit 10 drug testing s not 2 walver of the
employee’s right to challenge both the order and the test outcome.

C Emploee Assistaace Program

The City ofers an Employee Assistance Program (EAP) which provides belp to
employees and thelr families whe suffer from various dificsities Inchediag
aicchol or drug abuse

In addition to the City's EAP Program, below s a list of Jocal assistance programs
ard local drug and alcohol rehabilitation programs:

a) Narcotics Anonymous Help Line : 561.848.-6262

b) Drug Abuse Foundation of Palm Beach County : 561-278-0000

¢) Pakm Beach Al-Azon/Al-aTeen Information © $61-852-0308

d) “Ncoholics Anceymous [Palm Beach Consty) : 561-655.5700

¢) Comprehensive Alcoholism Redabiltation Program - 561-844-6400

v )gj m@ 101
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1t is the respoasibiity of each employes to seck assistance before dregs and
alcohol lead to performance problems.

Use of the employee msistance program, on a voluntary basis, will not
affect the determination of appropriate disciplinary action.

An employee who & “Steppleg Forward” or seeking assistance from the
Employee Assistance Progras on  voluntary basis prier to any lncident
warranting disciplinary action will not have this acticn used as the basis
for disciplinary action or ia aey disciplisary proceeding.

On the other hand, using EAP will not be 3 defense 10 the impasition of
disciplinary action where facts providing violation of this policy are
obtained outside of the EAP. Accordingly, the purpose and practices of
this policy and the EAP are mot in conflict bat are distinctly separate in
thedr applications.

Through the EAP, the City will provide appropriste sssessment, referral
to treatment, and treatment of dreg and alcohol abuse.

Upon soccessial completion of a drug and/or alcohol treat=ient program
an employee may be released 10 resume work but willl be subject to dreg
testing on a random, periodic basts, at beast quarterly, and for at least two
years therealter as a condition of continued employment. These
stipulations may be incorporated in a Last Chance Agreement.

A individual's participation ia the program will not be made part of any
personnel records and will remaia confidential to the extent necessary to
comply with this policy. Medical and Insuraace records, if any, will be
preserved in the same coofidential manner as all other modical records
and be retained in 3 separate file as provided by law.

D. Masagement's Eespoasiality

The City will ssalntain screening practices to identify employwes who use illegal
drugs or abuse alcohol Depantment Heads are responsible for implemeating this
Drug Free Work Place policy. It is the resporidility of the supervisors to observe
the behavier of employees on the job as a precagtion against unstable or
unrelable bebavior which could threaten the safety and well-being of employees
and the community.

L

3

Supervisors are respeasible for maintaining a safe work exvircamesnt by
asoaitoring employees bebaniors and performance.

In the evest a supecvisor has a reasonable suspicion that as employee
may be under the Influence of drugs or alcohol the employee must be sent

for reasosable suspicion drog testing A form for documenting cause for
2 reasonable suspicion drug test is mtached. > '

In all cases when an emgloyee is to be removed from duty for drug testing,
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the Departmsent Director and Directer of Human Resowroes aod Risk
Management must be immediately sotified

E. Zmoloyee's Respaoability

1. N is each employee’s responsibility 1o be Bt for Sety when reporting for
work and to inforss his/her supervisor if (s) he is under prescription or
po0- prescription medication which may aflect job performance.

2. Inthe eveat an employee chserves behavior in ancther employee, which
ralses a doudt as to that employes’s ability to perform werk in 2 safe,
relistle and trestworthy manner. the employee shosld report this
behavior to his/her supervisor.

3. Employees, who enter dreg or alcohol treatment and/or redabiitation
program voleatarily at the request or Insistence of the City or, a5 a
condition of continued employment are required to fully participate in
and complete the recommended treatment. Asy employee wiho enters 3
dreg or alcobel trestssest and/or rehabllitation program will be
responsible for payment of the treatment and/or program. | the
employee fails 1o comply with the treatment andfor program. the
employee will be subject 1o discipline, wp to and inchading termination.

F. Medical Review Officec’s (MRO) Responaibllities

1. The MRO will review all informaticn from the testing laboratory In the
event of 2 positive, confirmed test. The MRO will review asy information

from the employee or job applicant regarding the use of medication or
other relevant medical information set farth in the form submitted prior

to dreg testing.

2. The MRO may request that the testing laborsory provide quantification
of test results.

3. The MRO will provide conflrmed test results o the Human Resources
representative from the City.

15  PROCEDURE

I order to malntain a drug and alcohal free work environment, the City will test for
the presence of alkcodol and drugs In the followieg circarsatances:

1. Preemployment: job applicants who have been offered 3 position of
employment and whose job regeirements are that of a mandatory-testing.
safety-sensitive, or special-risk position are required to take a drug 20d
alcobol test.

2. Reasomoble suspiclon: Employees who are determined to S under
reasonable suspicion of dreg of akobol cse (as defined herein). are
required 10 take 2 drug and alcohol test.

il o2 -
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3. Postincident: Employees are required to take # drug aad akcchol test

when the employee is invelved in a job-related incident, which resslts in
any of the following: (a) discernable property damage, () the employee
receiving medical atteation, or () the employee receiving a citation.

Rondom Testing: Employees are sebject to random drug testing
Randem selection for testing ks done by an independent third party by 2
random computer generated kst

Employees who are required to maintain a Commercial Driver’s License
(CDL) are subject 10 monthly randeen drug and aloohol testing in
complance with Federal Law.

Fitness for duly: All eeaployees who are sebject to a routioe fitness for
duty medical examinations are required to take a drug and alcohol test as
pact of their medical examiaation.

Follow-up: ANl employees who have bees referred 1o an employee

sssistance program or rehabilitation program by the City for drug andfor
MMmWwmeMMoMM
basks for wp 10 two (2) years after their return to work. These stipulations
may be codified in a Last Chance Agreement.

A. Consequences of Redesiag 3 Deug Test

L An employee who refuses 1o subetit to & drug and alcobol test will be

subject to immediate termination  An employee who refuses to submit to

a drug test foefelts his/Der eligbility for all workers” compensation
medical and Indemnity benefits.

2. Ajob applicans, as defined in section 1.3, #9, who refiuses 1o submnit 8o 2

drug and alcohol test will oot be hired.

B. Actions Folloadeg a Positive Conlicmed Tes

The City may sdminister Ssciplnary action, wp to and iackeding termination, for
any employes who has 3 positive, confirmed drug or alcobol test.

C Confideatsality

Coafidentiality of records concerning drug and alcobol testing will be maintained
to the extest necessary to comply with this policy. Al Information, reports,
mvemos and drug test repocts, written or etherwise, received by the City through
the drug testing program will be kept confidential as provided by law.

The City's Employee Assistance Program, laboratories, drug and akobol
rehabilitation programs who recetve or have access to loformation concerning
drug test results shall keep al information confidential. No such informatioo will
be redeased unless there Is a volustiry written consent, signed by an employee or

Unsoes
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Job applicast, except where such release is compelied by a court pursuant te an
appeal taken under this secticn, or where deemed appropriate by a professional
or occupational Loensing board in a related disciplinary proceeding

The Cty will maintain records concerning drug testing separate and apart from
an employee’s or job agplicant’s file.

D. Beporting of Use of Medication

Employees and job applicants may confidestially report the use of prescrigtion
or non- prescription medication beth before and after having a drug test.

£ Netice of Common Medications

A list of most common medications, by brasd name of common name, as
applicable, as well as by chemical name, which may alter or affect 3 drug test, s
listed below in section 1. Employees and job applicants should review this list
prior to submitting to 2 dreg test.

F. Madiction laformation

An employee or job applicast may consult with the testing laboratery for
technical information regardiag peescription and non-prescription Information.

G. Employes Assistance Program

Refer to the Employee Assistance Program Policy for the same, address and
telephone numder of the Qiy's cervent provider or coatact the Human Resources

and Risk Management Department.
M. Drugsiolke Tested
Drugs that will be tested are as follows:

Alcobol, including distilled spirits, wine, malk beverages and intoxicating
liquors.

CE R
3
=
=

13. A eetabelite on any substance Bsted herein. -

A list of drugs by brand mames or commeon names includes:
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Dover’s Powder, Paregoric. Parepectolin
Morphine, Pectoral Syrup
Tylenol with Codelne, Empirin with Codelne,
Robitussan A-C. Hydrocodone, Coke Crack

Diacetylmorphine, horse, smack
Dilaudid

Demerol Mepergan

Dolophiae. Methadone Methadose
Orher Navcotics Laam, Leritine, Numcorphan Percodan,
Tussiones, Fentanyl Darvon, Talwin, Lomotil,
Lorcet, Vicodin, Percocet
Chiorafl Hydrate Noctec, Semmos
Barbitarares Pherobarbital, Tuinal Amntal Nembutal
Seconal Lotusate
Atavan, Azene, Cloaopin, Dalsane, Diaxepam,
Ubrium, Xanax, Serax, Tranxene, Valum,
Verstran, Halclon, Paxigam, Restord
Quaalude
Methyt Ice
Dorsden
Orher Depressonts Equanil Miltowsn, Noludar, Placiayl, Valmid

NEW DRUGS - New drugs will be added to the list of comtrelied substances based on
amesdments 10 the Florida Statutes and/or any federal law, rule, regulation or procedare.

Many prescription drugs can alter or affect drug tests. Due to the large number of cbscure
brand pames and the constant ssarketing of new products, this kst is iestrative and not
exhaustive.

Alcohol: AR liquid medications costaining ethyl alcodel (ethanol). Read the label for
sicohol comest.

Amphrtamives: Phetrol, Biphetamine, Desoxyn, Dexedrine, Didrex. Losamine, Fastin.
Cosnolvnoids: Marinol (Dronabisel, THC).

Cocaine: Cocaine, HCI topical solution (Roxanne)

ﬁ;i i

i

arepectolin,
!npemn-ﬂ(:oddm APAP with Codeine, Aspirin with Codeine, Robltussin AC,
Guiatuss AC, Novahistine DH, Novahistine Expecsorant, Diluadid (Hydromeephone).
MS$ Contin aad Roxano (morphine sulfate), Percodan, Vicodin, Tussiorganidioe, etc
Barbicuroter: Phenoburbitol Tuinal, Amwytal, Nembutal, Seconal, Lotusate, Florfanl
Floricet, Esgic, Butisol, Mebarel Butabarbital, Butaibital, Phrenilin, Triad, etc.
Beszodizaepine: Ativan, Azene. Clonopin. Dalmane, Dazepam, Librium, Xaoax, Serax,
Tm?dimmemwmnc
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Federal law placed

anabolic steroids in Schedele 1] of the Controlied Sebstances Act (CSA) as

of Pebruary 27, 1991,
An ssnployee or job applicant who is contacted by the MRO may confidentially report the use

of prescription medication(s) because the presence of these medications In the body may
have affected the outcome of the test,

I ChaSeoge of Test Results

1.

3

4

An employee or 2 job applicant who recelves a positive confirmed test
result may, within five (5) workiag days, subm2 information to the
Director of Humsan Resources and Risk Maragement explaining or
contesting the test result and explaining why the test result does mot
coasttute a violation of the City’s policy.

If the explanation or challenge of the employee or job applicant is
unsatisfactory to the City, the Oty will provide a written explanation as 1o
why the employee or job applicant’s explanation Is unsatistactory, and a
copy of the report of positive confirmed test results will be peovided to
the employee or job applicant.

An employee may further challenge the results of the test in a court of
competent jerisdiction or, ¥ the drug was administered due to a
workplace isjury. by filisg 3 clalm for benefies with a judpe of
compensation clalms, purssant to Chapter 440, Elorida Statates

if an employee or job applicast contests the dreg test results he/she must
notify the Medical Review Officer (MRO).

If aaything in this policy &s in conflict with a collective bargaisieg agreement, the collective
bargaining agrecment shall control.
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SIGNATURE PAGE
SEIU White Collar Unit
Agreed to this __ day of August 2023 by and between the respective Pagties through
the authorized represestatives of the Uséon and the Caty.

SEIU Florida Public Services Union, City of Boyntom Beach, Florida
CTw, CL
Confirmed by:
Alphonso Mayfield Daniel Degger
President City Manager
Approved as to Form:
Michael Cirullo
City Atreeney
Altest:
Ty Porserga
Mayor
Maylee De Jesus
Clty Clerk
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