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Section 2 — Modified or New Jobs.

Classifications of and amendments to tt  bargaining unit as defined above shall be by mutu:
consent of the Board and the Unionor,  case of a dispute, by determination of the Florida Public
Enm ~'oyees Relations Commission.

Section 3 — Agreement to Negotiate.

The ratified Agreement shall be the doct 1ent that governs wages, hours and terms and conditions of
employment for employees in the barga ng unit. To the extent that provisions of any handbook,
ruiebook, and manual or administrative « ective conflict with the provisions of this Agreement, this
Agreement shall prevail,



ARTICLE 2
DEFINITION

Wherever used in this Agreement, the following terms shall have the designated meanings:
ADMINISTRATIVE DIRECTIVE - An order from the Superintendent’s office.

ADMINISTRATIVE UNIT — An operational unit within the school district. Included in this definition are
all departments, cost centers and schools.

AGREEMENT - The document that delineates the wages, hours, terms and conditions of employment
that were mutually agreed to as the result of collective bargaining.

BARGAINING UNIT - That group of employees determined by the employer and

SEIU, FPSU, and approved by PERC to be appropriate for the purpose of collective bargaining. In
this Agreement, the non-instructional personnel included in the unit as certified by the Public
Employees Relations Commission (PERC) on April 3, 1996 (Case No. RC-95-058 and RC-95-059).

BOARD - The School Board of Lake County, Florida, the duly elected board under Florida Statutes,
Chapter 230.03(2) that has the responsibility for the organization and control of the public schools of
Lake County and its designated representatives.

BUMP - Replace an employee with less seniority.

CERTIFICATION - The designation by PERC of an employee organization as the exclusive
representative of the employees in an appropriate bargaining unit.

CLASSIFIED SALARY SCHEDULES - The salary schedule developed as the result of negotiations
and applicable to all employees included in the bargaining unit.

COLLECTIVE BARGAINING -The performance of the mutual obligations of the public employer and
the bargaining agent of the employee organization to meet at reasonable times, to negotiate in good
faith, and to execute a written contract with respect to agreements reached concerning the
determination of wages, hours of work, and terms and conditions of employment.

COMPENSATORY TIME - Time off in lieu of overtime compensation. Time off will be given at one
and one half time for any hours worked over forty (40) hours in a workweek.

DEPARTMENT - An operational unit within the school district.
DISTRICT - The School District of Lake County, Florida.
DRUG TESTS - Drug and/or alcohol screening is a unique process conducted under certain

circumstances and by the protocol enumerated in the Drug-Free Work Place Policy 4124 and in
Article 10 of this Agreement.



EMERGENCY - An unexpected serious occurrence or situation urgently requiring prompt action.

EMPLOYEE ASSISTANCE PROGRAM - The program provided by the Employee Health Care
Program that provides a variety of counseling and informational services for mental health problems
not normally covered under the mental health provisions of the Group Health Plan such as stress,
weight loss, financial issues, family problems and smoking cessation; chemical dependency,
alcoholism and drug abuse; depression and other medical concerns such as health screening,
rehabilitation and physical handicap.

EMPLOYEE - A person employed in a job classification covered under this Agreement or employed
in a job classification that the parties mutually agree to add.

ESTABLISHED PRACTICE - A practice that has gained general acceptance through its use over
time.

EXCLUSIVE BARGAINING AGENT - The Service Employees International Union, FPSU, recognized
by the public employer and certified by the Public Employees Relations Commission (PERC) as the
designated or selected agent by a majority of public employees as their exclusive representative for
purposes of collective bargaining, hereinafter referred to as the Union.

FISCAL YEAR - July 1 of one year through June 30 of the following year.

GRIEVANCE - An allegation that there has been a misapplication or misinterpretation of any of the
provisions of this Agreement. It is understood that an allegation does not become a grievance until
written and submitted at Step Two in the Grievance Procedure.

GRIEVANCE ADMINISTRATOR - A school principal or department head as designated on the Board
approved organizational chart.

GRIEVANT - An individual employee, several employees or the Union itself.
IMMEDIATE SUPERVISOR - The administrative officer immediately superior to the employee.
JOB CLASSIFICATION - The grade or classification in which the employee is currently assigned.

JOINT COMMITTEES - Committees comprised of persons selected by the Union and the Board with
an equal number of members appointed by each party.

LAKE COUNTY SCHOOLS - All public schools now existing or established in the future and lie
wholly within the legally established boundaries of the County of Lake.

LAY-OFF - A reduction in force in an administrative unit.
LEAVE OF ABSENCE - Permission granted by the Board or by District policies for an employee to

be absent from duty for a specified period of time with the right to return to employment upon the
expiration of leave.



NON-EMPLOYEE UNION REPRESENTATIVES - Representatives of the Union who are not
employed by the Board who conduct business on behalf of SEIU.

OVERTIME - When employees are directed to work hours in excess of forty (40) hours during the
workweek.

PERC - The Public Employees Relations Commission created by Section 447.003, Florida Statutes.
POLICIES - Rules established by the Board under authority of state law.

PROMOTION - The movement of an employee from one job classification to another job classification
that carries a higher pay grade.

RECALL - Called back to work from lay-off.

RULES, GUIDELINES, STANDARD OPERATING PROCEDURES - Established by the
administration, under authority granted by state law and the Board, to facilitate the operation of the
School District.

SCHOOL BOARD - The Board of Lake County, Florida, the duly elected board established under
Section 230.03(2), Florida Statutes, that has the responsibility for the organization and control of the
School District of Lake County, Florida, hereinafter called the “Board” and its designated
representatives.

SCHOOL DISTRICT - The School District of Lake County, Florida.
SCHOOL YEAR - As published by the Board after consultation with the Union.
SENIORITY - The length of continuous service in any job in the school district.

SPECIALIZED PAY TABLE — The specialized pay table is a classified salary schedule developed in
2023 for positions moving from the traditional pay table. Positions on this pay table were identified
and agreed upon by both parties through the bargaining process.

CHIEF STEWARD or STEWARD - An employee appointed by the Union as the first-line Union
representative at the work site.

STATE REGULATIONS - That body of regulations adopted by the Department of Education of the
State of Florida to clarify and implement state statutes relating to education in the state of Florida.

STRIKE - The concerted failure to report for duty; the concerted absence of employees from their
assigned positions; the concerted stoppage of work; the concerted submission of resignations; the
concerted abstinence in whole or in part by any group of employees from the full and faithful
performance of the duties of employment with a public employer, for the purpose of inducing,
influencing, condoning, or coercing a change in the terms and conditions of employment, or the
rights, privileges, or obligations of public employment, or participating in a deliberate and concerted
course of conduct that adversely affects the services of the public employer the concerted failure to



report for work after the expiration of a collective bargaining agreement; and picketing in furtherance
of a work stoppage.

SUPERINTENDENT’S DESIGNEE - Any non-bargaining unit employee selected by the
Superintendent and assigned to complete a specific task on the Superintendent’s behalf.

SUPERINTENDENT - The secretary and executive officer of the Board of Lake County, Florida, who
is responsible for the administration of the schools and for supervision of instruction in the Lake
County Schools.

TRADITIONAL PAY TABLE - The traditional pay table is a classified salary schedule developed in
2024 for all employees not moved to the specialized pay table. Positions on this pay table were
identified and agreed upon by both parties through the bargaining process.

TRANSFER - A change from one work location to another while working at the same job title, or as a
lateral move from one job title to another having the same pay grade.

UNION - Service Employees International Union, FSPU.
UNION PRESIDENT - The duly elected President of SEIU, FPSU, Florida Public_Service Union.

UNION REPRESENTATIVE - Chief stewards, Union officers, Union staff, Union-appointed members
to joint labor-management committees and all others appointed by the Union to represent the
interests of the employees in the bargaining unit.

VACANCY - A newly created bargaining unit position or a position that has been vacated by an
employee, provided the position has not been eliminated.

WORKDAY - The total number of hours an employee is expected to be present and performing
assigned duties.

WORKING HOURS - Those hours specified when employees are expected to be present and
performing assigned duties. This includes any break period.

WORK SITE - The center to which an employee of the School District of Lake County is assigned and
from which employees are assigned to receive administrative services (for example, paycheck, sick
leave records).

WORKWEEK - A workweek consists of seven consecutive 24-hour periods designated by the
employer. The designated workweek for the Lake County School System begins on Monday at 12:01
a.m. and ends on Sunday at 12:00 midnight.



ARTICLE 3
NEGOTIATIONS

Section 1 — Collective Bargaining.

The Union and the Board shall negotiate an Agreement including the determination of wages, hours,
terms and conditions of employment. The Agreement so bargained shall be reduced to writing and
signed by representatives of the Union and the Board.

Section 2 — Authority of Representatives.

The representatives selected by each party shall have power and authority to bargain, to present
data, to exchange points of view, and to make and accept proposals and counterproposals, to sign
tentative agreements, and, to recommend acceptance of agreements.

Section 3 — Information.

The Union and the Board agree to provide each other with information reasonably pertinent to
negotiations, without charge, during bargaining sessions. The Union and the Board agree that no
more than ten (10) copies of proposals and other work artifacts will be provided by each team during
negotiations. The parties agree that only one (1) copy of any document that exceeds twenty (20)
pages will be exchanged during negotiations. Each party will assume the cost of duplicating any
additional copies for its team members.

Section 4 — Ground Rules.

A. Neither party shall have any control over the selection of the bargaining representatives of the
other party. Each party shall furnish to the other a list of the names of bargaining team members at
least seven (7) calendar days prior to the first bargaining session. Each party shall bear the cost of
its own consultants, if any.

B. Each team shall designate a chief spokesperson who shall be the primary spokesperson for
his team during negotiations. All members of the bargaining teams shall be permitted to speak at the
bargaining table as needed. Each bargaining team may have consultants present at the bargaining
sessions, who shall also be permitted to speak at the bargaining table.

C. Bargaining teams will negotiate in open sessions. The Board shall provide meeting space for
all negotiation sessions. Either bargaining team may ask for a recess or caucus. The time and
agenda for the next session will be established mutually at the end of each session.

D. The ground rules listed in this Article may be changed at any time by mutual consent of both
teams.
E. Bargaining and mediation sessions shall normally begin after 5:00 p.m. unless another time is

mutually agreed upon, taking account of employees’ and management’s work schedules.



F. All proposals and counterproposals shall ultimately be in writing, with an indication on them of
the date and time the proposal is given to the other bargaining team. Proposals and counter-
proposals may be given verbally on subjects in order to expedite negotiations; however, all
agreements will be reduced to writing.

G. All tentative agreements shall be signed by the chief spokesperson for each team.
Section 5 — Ratification/Rejection.

A. Union Ratification - The Union agrees that upon completion of negotiations for a contract or
any amendments or modifications thereto, the tentative agreement reached by the respective
negotiators shall be submitted for a ratification vote to the bargaining unit within twenty (20) calendar
days. However, if negotiations are completed during a time when the majority of the bargaining unit
is not actively on the job, the ratification process shall be postponed until a date no later than twenty
(20) calendar days after the first date that the majority of the bargaining unit is again actively on the
job. The Union’s ratification vote will be conducted prior to the ratification vote of the School Board.

B. Board Ratification - The Board agrees that upon completion of negotiations for a contract or
any amendments or modifications thereto, the tentative agreement shall be placed on the agenda for
a ratification vote within twenty (20) calendar days. Board meetings concerning ratification of a
tentative agreement or consideration of a special master award shall also normally be scheduled to
begin after 5:00 p.m., unless extraordinary circumstances require that the meeting begin at an earlier
time. Should a Board meeting concerning ratification of a tentative agreement or concerning
consideration of a special master award be held during the regular workday, up to ten (10)
representatives of the Union who are assigned to work shall have the right to attend such a meeting
without loss of pay.

C. Resumption of Negotiations - If either party should fail to ratify the tentative agreement, that
party shall notify the other within five (5) calendar days, shall inform the other party to the extent
possible of the reasons for rejection and shall confer with the other party to arrange a date, time and
place to resume negotiations promptly.



ARTICLE 4
SCOPE OF AGREEMENT

Section 1 — Savings Clause.

If any provision of this Agreement is held to be illegal, legally invalid, or unenforceable by a court of
competent jurisdiction, or by the decision of any authorized governmental agency, then that provision
shall be deleted from this Agreement to the extent that it violates the law. The remaining provisions
of this Agreement shall remain in full force and effect for the duration of this Agreement to the extent
they may be implemented without the deleted items. By mutual agreement, the deleted provision as
well as any other provision so affected by the deletion may be renegotiated within thirty (30) days or
the parties may mutually agree to deal with the matter in subsequent negotiations.

Section 2 — Maintenance of Conditions.

Present benefits related to employees’ working conditions, as contained in Board policies and
handbooks will remain in effect during the term of this Agreement unless changes are brought about
through negotiations.

Those benefits that are unique to different departments and work sites will be compiled and evaluated
to determine their conformity with the negotiated Agreement. Such benefits will be the subject of
contract reopeners.



ARTICLE 5
EMPLOYEE RIGHTS

Section 1 — Right to Organize.

A. All employees shall have the right to form, join and participate in the Union or to refrain from
such activity, to negotiate collectively through the Union regarding the terms and conditions of
employment and to engage in concerted activities not prohibited by law for the purpose of collective
bargaining or other mutual aid or protection.

B. All employees shall have the right to meet with a Union representative during regular work
hours with pay, for a reasonable period of time not to exceed one (1) hour where in the opinion of the
grievant’s immediate supervisor such access would not interfere with the duties or responsibilities of
the persons involved and where the Union is investigating the facts to file or to pursue a grievance.
The grievant’s supervisor shall ensure the Union rep has access to the grievant. Additionally, in
cases where the union representative cannot meet with the grievant, the grievant’s supervisor shall
provide a time that the earliest access will be granted.

C. As the duly elected governing body of the School District, the Board will not directly or
indirectly discourage deprive or coerce any employee in the employment rights conferred by this
Agreement. The Board will not discriminate against any employee with respect to wages, hours,
terms and conditions of employment by reason of his membership in the Union, his participation in
any activities of the Union or collective bargaining with the Board, any grievance complaint or
proceeding under this Agreement.

Section 2 — Dignity.
All employees shall be treated with respect and dignity in the workplace.
Section 3 — Union Representation.

A. Notwithstanding any other provision of this Agreement, representation of employees by the
Union shall be governed by the provisions of Section 447, Florida Statutes.

B. Employees have the right to request the assistance of a Union representative in the following
situations:

1. Where the employee is being issued a disciplinary proposal or decision;

2. Where the employee has a reasonable belief that a meeting called by representatives of

the Board will or may lead to disciplinary action;

3. Where the employee is questioned about circumstances that the employee has
reasonable cause to believe could lead to disciplinary action;



4. Where the employee is refusing to perform work reasonably considered to endanger the
employee’s health, safety, or well-being.

C. When an employee requests assistance of a Union representative in any of these
circumstances, no action shall be taken until the requested Union representation is provided. The
sole exception is in the case of an emergency action being taken to protect the physical safety of
Board personnel, students or the public.

Section 4 — Indemnity.

All current policies and practices with regard to indemnifying employees shall remain in effect unless
otherwise negotiated by the parties.

Section 5 — Political Rights and Legal Rights.

A. Nothing contained in this Agreement shall be construed to deny or limit employees’ rights as
guaranteed by the laws and the Constitution of the United States and the State of Florida. The
parties agree to abide by all state and federal laws, rules and regulations.

B. All employees shall have complete freedom of political action when not engaged actively in
their employment, including during their breaks and rest periods, provided such action is within the
laws of the United States of America and the State of Florida and Lake County School Board Policies;
and provided further that such action does not impair the employee’s effectiveness and performance
as an employee of the Board.

C. The right of all employees to work and to vote for the party, candidates and issues of their
choice shall never be questioned, abridged or denied.

D. Employees shall be free from coercion to make a political contribution, to assist a political
candidate or issue, or to take any action in relation to a political candidate, campaign or issue that
implies that the employees’ failures to do as asked will in any way affect their status as employees of
the Board.

Section 6 — Privacy.

A. The Board shall comply in all respects with current state and federal laws concerning public
school system employee personnel files.

B. In addition, the following rules shall apply to employee personnel files:

1. No document related to an employee’s conduct, service, character or personality shall be
placed in an employee’s personnel file until it has been delivered to him either by certified mail,
return receipt requested, or by personal delivery and the employee has indicated, in writing, that he
has had the chance to read the document by signing the file copy, with the understanding that such
signature merely signifies he has read the material to be filed and does not necessarily indicate
agreement with the content.



2. An employee, or his designee authorized in writing, shall have the right, upon request, to
review all documents contained in his own official personnel file and in the files maintained by a
principal or work site administrator whether or not such documents are subject to public disclosure
under state law. The sole exception shall be open criminal investigation records as described in
state law. The employee must make an appointment with Human Resources, the school principal
or work site administrator, as the case may be, in order that a managerial employee will be present
when the employee’s file is inspected.

3. An employee may purchase a copy of any document in his own personnel file upon making
arrangements with Human Resources.

4. A Union representative may purchase a copy of any document in an employee’s personnel
file under Chapters 119 and 1012, Florida Statutes.

5. The personnel file will be made available for examination to persons other than the
employee in Human Resources by appointment, during regular office hours, under the supervision
of the Director of Human Resources or designee. Only those records that are open to public
inspection will be made available for examination.

6. Files maintained at a school or work site shall contain only those materials of which the
original or a copy is on file in the employee’s personnel file maintained by Human Resources or
materials related to an evaluation in progress.

Section 7 — Nondiscrimination.

A. The Union and the Board agree that the provisions of this Agreement shall be applied without
regard to race, color, religion, national origin, sex, age, disability or marital status.

B. The private and personal life of an employee, including additional employment, are not within the
appropriate concern or attention of the Board, provided that these activities do not impair the employee’s
effectiveness and performance as an employee of the Board.



ARTICLE 6
UNION RIGHTS

Section 1 — Representatives.

A. STEWARD - Shall be defined as an employee appointed by the Union as the Union
representative at the work site.

B. CHIEF STEWARD - A Chief Steward is a person designated to replace stewards in their
absence or to assist the steward at the third level of the Grievance procedure.

C. UNION REPRESENTATIVE - Shall be defined as shop stewards, Union officers, Union staff,
Union-appointed members of joint labor-management committees and all others appointed by the
Union to represent the interests of the employees in the bargaining unit.

D. The Union shall have the right to designate, and the Board shall recognize, as many stewards
as the administration of this Agreement shall require. The Union shall provide an up-to-date list of the
names of all Union representatives and elected officers to the Board. Each steward shall be assigned
to represent a designated group of employees, but shall be authorized to represent any employee
should the need arise.

E. Non-employee Union representatives shall also be certified, in writing, to the Board. The
Union agrees that activities by both Union stewards and non-employee Union representatives shall
be carried out in such a fashion as to comply with Article 5, Section 1 B and in such a manner as not
to interfere with normal work production. The Union shall notify the Board, in writing, at least five (5)
working days in advance of a change in Union stewards or non-employee Union representatives.

F. Whenever Union representation is requested by an employee, the representative shall be
designated by the Union.

Section 2 - Information.

A. The Board agrees to provide the Union with the following documents and publications at no
charge:

Board agenda packets and amendments to the agenda Special Board Meeting agenda
packets

Proposed budget

Final budget

Employee lists

B. Board Policies -Copies of Board policies, procedures and regulations relating to employees’
wages, benefits and working conditions shall be furnished to the Union upon their adoption or
modification. The Union shall pay the normal charge as paid by other groups or persons.



C. Board Press Releases - The Board shall provide a copy of all Board press releases to the
Union.

D. Work Rules - Copies of work rules and handbooks shall be furnished to the Union upon their
proposed adoption or modification. New or modified work rules shall not be adopted prior to the
completion of negotiations with the Union. The Union shall pay the normal charge as paid by other
groups and persons.

E. Minutes of Board Meetings - Copies of the minutes of specific Board meetings are available to
the Union upon request and upon payment by the Union of the normal charge paid by other groups
and persons.

F. Employee Notices - The Board shall furnish the Union with a copy of written communications
distributed to all employees that concern, in whole or in part, wages, benefits and working conditions.

G. Employee Lists
1. By the first week of October each year, the Board shall furnish the Union with a list
showing the name, mailing address, telephone number, job position title, work site, pay
grade/hourly wage, EIN #, and seniority date of each employee. This list shall be updated, as
necessary, on a monthly basis after the first week of October through June 1. To the extent
that this information is available in the form of electronic data, it shall be provided to the Union
in Excel or PDF format. The Board will provide the Union with mailing labels containing names
and addresses only at the normal charge as paid by other groups or persons.

2. Provided that the information is available in the format requested, the Board shall
furnish the Union with a list, on a monthly basis, of all SEIU eligible bargaining unit employees
newly hired during the previous month. The list shall include the employees' names, home
addresses, home phone numbers, job classifications, hours per day, length of contract, and
work locations.

H. Job Descriptions - The Board shall furnish the Union with a copy of each job description for all
existing job classifications in the District. The cost shall be the normal charge as paid by other groups
Or persons.

l. The SEIU Union Representative shall be entitled to use the district’'s e-mail system for the
purpose of updating Union Representatives on Bargaining, committee meetings, new or changed
contract language, ratification votes and Employee Appreciation Week. The use of the district’s e-
mail system will be closely monitored by the district’'s ETS Department. The Superintendent or her
designee reserves the right to deny the use of the district’s e-mail system and such denial shall be
non-grievable.

Section 3 — Access.

A. Union representatives shall be permitted to transact Union business necessary to maintain and
enforce this Agreement on District property, in areas where employees take breaks and in areas not
specifically designated as work areas assigned to employees, provided that there is no interference
with or disruption of normal District operations. Immediately upon entering District property, the
Union representative shall notify the manager in charge of the facility, or the manager’s appointed



designee, of his presence and shall notify the manager or designee of his departure. If the facility has
no manager or appointed designee available, the Union will notify the Employee Relation’s
department as soon as possible.

B. In-service Training - The Union shall be permitted thirty (30) minutes at the midpoint of the
morning or afternoon session to speak with all employees attending in-service training sessions held
at the beginning and end of the fiscal year. Both parties agree that employee attendance at this
meeting is strictly voluntary.

C. Employee Meetings - The Union shall be given advance notice of all employee meetings
where wages, benefits and working conditions will be discussed. The Union shall have the right to
choose a representative to be present at the meeting.

D. Training - During the ninety (90) day period following ratification of this Agreement, Union
representatives shall be permitted to present one (1) hour of training and education regarding this
Agreement to employees, immediately before or after the workday or during lunch or break times, on
District premises, without charge for the use of the premises.

E. New Employee Orientation — The union shall be allotted time after orientation to speak with the
new employees. The union may make a brochure, approved by the Board, available to eligible
employees hired into a bargaining unit position. Attendance to speak with the union representative
after orientation, and acceptance of the brochure by new employees is voluntary.

Section 4 — Facilities.

A. Bulletin Boards - The Union may provide one (1) bulletin board of a size no greater than three
feet by five feet (15 square feet) in each work site where there are employees. The Union bulletin
boards shall be placed in a location where all employees at the work site have easy access to them.
The placement of the board shall be agreed to mutually by local management and the Union
representative. The Union may post notices concerning routine Union business on the appropriate
and specifically assigned bulletin boards as provided by the Union. A copy of any notice so posted
shall be provided to the work site administrator and/or principal at the time of posting. A copy of any
notice shall also be provided to the School Board’s Chief Negotiator. Union representatives will be
responsible for posting and removing materials and assuring that posted items have Union
identification.

B. Mail - The Board agrees to the following provision with the stipulation that should the Board be
found in violation of United States Postal Service rules and regulations and/or the Private Express
Statutes that the Union will hold the Board harmless and will assume all responsibility for fines, fees,
or back postage imposed on the Board and/or legal fees incurred by the Board as a result of such
findings subsequent to the date on which this Agreement is ratified. Should the Board be ordered to
cease and desist from providing such services by the United States Postal Service or court of
competent jurisdiction, such service will cease immediately. The Board’s courier shall make a stop at
the SEIU office, on the_same schedules as schools, for the purpose of delivery of materials that are of
benefit to the school system. Such materials are restricted to information generated by joint
Board/SEIU committees, communications between the Superintendent’s offices, the Assistant
Superintendents’ offices, the Personnel Department, the Director of Finance’s office, the Supervisor
of Staff Development’s office, the Chief Negotiator’s office and the SEIU office in Tavares. Any other



material delivered by the Board's courier shall have prior approval by the Superintendent or designee.
The Superintendent or designee reserves the right to deny use of the courier system and such denial
shall not be subject to the grievance procedure. It is expressly understood that SEIU shall not use
the Board’s courier system to conduct business operations with its membership or any other Board
employee group.

The Union shall be entitled to use the schools’ mailboxes for communication to union members
through the postal service. Union members at the local schools shall be entitled to use the schools’
mailboxes for receiving and distributing communications to classified employees provided that such
use in no way hampers or interferes with the orderly administrative operation of the school.

United States mail that is addressed to bargaining unit members and received at work sites will be
placed in classified employees’ mailboxes by office staff in a timely manner.

The Union shall not use the schools’ mailboxes for bulk mailings or distribution of materials
derogatory to the Board.

Employee Relations shall receive a copy of all materials to be distributed district-wide. The school
administrator shall receive a copy of all materials to be distributed in the school. The Union will be
permitted the use of a designated location at each work site for the distribution of materials related to
Union business provided that the Union will be responsible for distributing such items to individual
bargaining unit members.

C. Rooms:

1. The Union and its representatives shall be entitled to the use of rooms located on
District premises subject to the following:

a. The room is not scheduled for use by other groups and arrangements to use the
room(s) are made seventy-two (72) hours in advance with the building administrator for
the purpose of regular Union meetings; and,

b. The Union agrees to pay for any custodial and/or utility charges determined by
that building administrator to be necessary. The determination as to whether a charge
shall be made and the amount of such charge, if any, to be levied against the Union,
shall be made by the building administrator and shall be based upon criteria equally
applied to other groups using that specific room or facility; and,

C. Employees involved in the meeting will attend before or after their regular work
hours.

2. In the case of meetings scheduled for conferring with grievants and witnesses, the
Union shall notify the manager on the premises as soon as is practicable. The manager shall
designate a reasonable and appropriately private place for the meeting.

3. Brief Meetings:



a. The Union and its representatives may hold Union meetings either prior to the
beginning of the classified employee workday or at the conclusion of the employee work
shift without being required to pay a facility usage fee provided that such meeting(s) do
not extend more than thirty (30) minutes either prior to or after the employee work shift.
In the case of such meetings, the Union will give twenty-four (24) hours advance notice
to the Board’s Chief Negotiator and the building level administrator. All employees
involved will attend either before or after their regular work hours.

b. Emergency Union meetings may be held and scheduled at work locations,
provided that the Union or a Union representative has given prior notice to the building
administrator or school principal and the Board’s Chief Negotiator; and, further, provided
that such meeting does not interfere with the employees’ duty time. No facility usage
fee shall be required for brief emergency meetings that last no more than thirty (30)
minutes.

Section 5 — Conduct of Union Business.

A. Line-of-Duty Leave - The Union shall, upon approval of the Superintendent or his designee
and the Department supervisor whose employees are affected, be entitled to have its members
released from work on line-of-duty leave to attend workshops, conferences, conventions, and other
activities but must reimburse the District for substitute employee costs incurred, if any. The Union
shall furnish the Superintendent or his designee advance notice of such leave, and of the persons
designated to attend such activities, at least twenty (20) workdays in advance of the date the leave is
to be used.

B. Leave for Union Business - Upon advance notice by the Union, such notice being given as far
in advance as possible but no less than twenty (20) workdays, the Board agrees to grant either one
(1) employee a leave of absence to take a full-time position with the Union for up to one (1) year
without pay or leave for several employees to take leave for a combined total of one (1) year without
pay. The employee or employees shall be designated by the Union. During the unpaid leave, the
employee(s) shall continue to accrue experience credit, but shall not accrue sick leave or vacation
leave. Such leave shall not constitute a break in continuous service to the District. The employee(s)
shall be entitled to participate in the Board’s approved benefit plans (life and health insurance, Florida
Retirement System, and social security) at no expense to the Board. The employee’s or employees’
contributions to all plans shall be paid by the employee(s) and/or the Union. At the conclusion of
such leave, the employee(s) shall be returned to his job held on the beginning date of the leave by a
temporary employee.

Section 6 — Employee Appreciation Week.

Employee Appreciation Week-The Union shall be permitted to utilize District facilities, without charge,
during Employee Appreciation Week in May of each year, to honor and recognize work done by
classified employees of the District. The Union shall be permitted to present a program during lunch
times and break times as well as before and after regular work hours as part of Appreciation Week. It
is agreed that activities associated with the Employee Appreciation Week will proceed in such a
manner as not to disrupt the normal activities and services of the School District. The Board
recognizes the benefits to be gained by classified employees as a result of this activity and agrees to



encourage participation in Employee Appreciation Week as a way to ensure a spirit of confidence and
cooperation between the Board and its employees.



ARTICLE 7
BOARD RIGHTS

The term “Board,” when used in this Agreement, shall mean The School Board of Lake County,
Florida, and its designated representatives. The term “District,” when used in this Agreement, shall
mean the School District of Lake County, Florida.

It is understood and agreed that all of the rights, powers and authority possessed by the Board prior
to the signing of this Agreement are retained by the Board except where specifically abridged or
modified by this Agreement. Accordingly, by way of illustration and not of limitation, the Board
reserves to itself sole jurisdiction and authority over matters of policy and retains the following rights
and responsibilities: (1) to direct employees of the School District; (2) to hire, promote, transfer,
assign and retain employees in positions in the School District; (3) to take disciplinary action for just
cause; (4) to relieve employees from duty because of lack of work or for other legitimate reasons; (5)
to maintain efficiency of the School District’'s operations; (6) to determine and adopt policies and
programs for the general improvement of the District School system; (7) to determine the methods,
means and personnel by which such operations are to be conducted; (8) to make contracts; and (9)
to take whatever actions may be necessary to carry out the mission of the School District in situations
of emergency. The exercise of any management rights by the Board shall not be subject to the
grievance-arbitration procedure herein unless the exercise of such right violates a provision of this
Agreement.



ARTICLE 8

SECTION INTENTIONALLY LEFT BLANK

ARTICLE 9
JOINT COMMITTEES

Throughout this Agreement, wherever it is provided that joint committees shall be formed, the
following rules of operation shall apply.

Section 1 — Membership.

The Union and the Board shall appoint an equal number of persons to the committee, and there shall
be a co-chair appointed by each party. The size of each committee shall be negotiated at the time
the formation of a joint committee is agreed upon by both parties.

Section 2 — Meetings.

Meeting frequency and times shall be mutually agreed to by both parties.

Section 3 — Paid Time.

Employees shall be paid for time spent participating in a joint committee, including meeting time, work
site visits, consultation with experts and other activities necessary to complete the work of the
committee, whenever such time falls within their regular work shift. The meeting times shall normally
be held during the regular work shift. Employees shall be reasonable in their use of this time.

Section 4 — Negotiations.

Joint committees shall prepare and distribute reports of findings and recommendations and the issues
covered shall be negotiated by the parties.

Section 5 — School Related Employee of the Year

Each worksite will have at least one (1) SEIU/FPSU representative help count the nomination and
selection ballots for School Related Employee of the Year.
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ARTICLE 12
DISCIPLINE

Section 1 — Probationary Appointment Status.

A. Probationary Appointment (six [6] calendar months) — All newly hired employees shall be
recommended for probationary status during their first six (6) calendar months of uninterrupted,
continuous employment. For the purposes of this Article, uninterrupted, continuous employment
means that the employee has not had any breaks in service as listed in Article 20, Section 2 of this
Agreement. The parties agree that unpaid time off during the summer break will not count towards
the completion of the probationary period. This probationary period will serve as a time for
employees to be given every reasonable opportunity to develop into useful and productive
employees. During this period, the employee may be discharged at will upon written notice. The
notice shall state the reasons for discharge. The employee shall be given the opportunity to discuss
the discharge with his immediate supervisor upon delivery of the written notification.

B. Extension of Probation: A new employee’s probationary period may be extended by the
employee’s supervisor or administrator following the initial six (6) month probationary period for an
additional three (3) calendar months if the employee receives progressive discipline (as defined in
Section 6 of this Article) greater than counseling during his first six (6) months of employment. An
employee who has his probation extended shall be notified in writing of the extension and such notice
shall include the reason for the extension and the date upon which the extension of probation expires.
Copies of all probationary extension notices shall be sent to the Union at the same time they are
given to each employee. The parties agree that unpaid time off during the summer break will not
count towards the completion of the probationary period.

C. A probationary employee shall be given a short, written evaluation of his work upon working
three (3) calendar months. This evaluation shall notify the employee of his work performance.
Probationary employees shall also be evaluated on the District’'s approved evaluation form on or
before the deadline issued annually for all bargaining unit employees.

D. Probationary employees shall be entitled to health benefits, if applicable, the first day of the
month following ninety (90) calendar days of uninterrupted, continuous employment.

E. Probationary employees shall be entitled to vacation accruals, if applicable, based upon the
guidelines in ARTICLE 17 — LEAVES of this Agreement.

F. During the probationary appointment, employees will enjoy all rights guaranteed by this
Agreement, with the sole exception of appeal through the grievance and arbitration procedure upon
discharge.

G. The Board shall have no reemployment obligations to an employee who has been hired to
replace an employee on Board approved leave after such leave has concluded, as long as the
substitute employee was notified in writing of such temporary status.



Section 2 — Regular Status.

A. Upon satisfactory completion of the probationary period, an employee will be recommended by
his immediate supervisor for regular appointment status.

B. An employee who works one (1) day more than one half (1/2) the contract year shall be
credited with one (1) year of continuous service credit. The probationary period shall be counted in
the calculations for the first year of credit.

C. The provisions of this section do not apply to employees not covered by this Agreement.

D. Any employee who previously held continuous or regular employment status in the District and
who returns to the District may be placed on regular employment status after completing the
probationary period defined in Section 1 of this Article.

E. An employee’s regular employment status shall be continued each year unless terminated for
just cause and/or reduction-in-force reasons only. Such terminations are subject to the grievance and
lay-off procedures.

Section 3 — Return to Probationary Status.

A. A bargaining unit employee who has been appointed to regular employment status and who
transfers to a different position with substantially different job responsibilities shall be returned to
probationary status for a period of three (3) calendar months. The parties agree that unpaid time off
during the summer break will not count towards the completion of the probationary period.

1. At the conclusion of the probationary period, if the administrator or supervisor deems
the employee’s performance satisfactory, the employee shall be appointed to regular
employment status.

2. If, at any time during the three month probationary period, the administrator or
supervisor determines that the employee is not performing satisfactorily, the employee will be
given the opportunity to return to the previously held position, if it exists and is available. If the
previously held position does not exist or is not available, the employee shall be offered a
similar position at the same pay grade as the previously held position, if such position is
available. An employee who accepts such a job offer shall retain the employment status
previously held at that level. In addition, the employee may voluntarily choose to accept an
available job at a lower pay grade and wages shall be paid at that pay grade. The affected
employee shall retain his previous employment status. If the employee fails to accept an offer
by the Superintendent or his designee or does not choose an available job at a lower pay
grade, the refusal will be considered a voluntary resignation.

Section 4 - Just Cause.



Employees shall not be subjected to any form of discipline without just cause. As used herein, just
cause means that the employer has a just and proper reason to cause an action to be taken against
an employee.

Section 5 — Progressive Discipline.

The Superintendent retains the right and responsibility to manage the work force. When the
discipline of any employee becomes necessary, such action should be in proportion to the
employee’s offense or misconduct, consistent with appropriate procedural and substantive due
process, State law, and/or the specific provisions of any appropriate collective bargaining agreement.
Discipline may be initiated at any level, based on the nature of the offence and the particular
circumstances. For the same reason, three or four minimal repetitive offenses do not necessarily
create grounds for suspension or dismissal. Examples of actions resulting in immediate suspension
or dismissal may include, but are not limited to, the following: immorality, gross insubordination, willful
neglect of duty, incompetence, substance abuse including alcohol, being convicted or found guilty of
or pleading guilty to (regardless of adjudication of guilt) any crime involving moral turpitude.

A. Step 1. Counseling— This is an opportunity for the employee and the Administrator to
informally discuss work-related problems and concerns. The counseling session is designed to help
the employee;

1. Recognize the mistake or deficiency;

2. Accept the policy or procedure that is required;

3. Clarify expectations and procedures; and

4. Understand the consequences of failing to meet the standards.

B. Step 2. Level | Verbal Reprimand— This action is used to get the attention of the employee
while the situation is still correctable. The employee shall be entitled to union representation. The
primary purpose of this step is to alleviate any misunderstandings and to clarify the direction for
necessary and successful correction of the problem. A Level | reprimand should:
1. Point out that future behavior of a similar type may result in more serious
disciplinary action;

2. Indicate clearly the nature of the concern, cite the work procedures, rule or policy
governing the concern, and explain precisely what corrective action is expected.

3. Be confirmed in writing using the Level | Reprimand Form, with a copy sent to the
Director of Human Resource Services, and placed in personnel record.

The employee should be advised that a copy of the reprimand will be placed in his/her personnel
record. If no additional disciplinary action is taken during the twelve (12) months that followed the
issuing of the Level | Reprimand and the administrator who initiated the Level | Reprimand and the
employee shall sign-off to note that no additional disciplinary action was taken and shall not be the
basis of further progressive discipline.

C. Step 3. Level Il Written Reprimand—This action is utilized when prior counseling sessions
and/or the oral reprimand have not resulted in satisfactory changes of behavior. The employee shall
be entitled to union representation. A Level Il reprimand may or may not be preceded by a Level |



reprimand, depending on the type of violation. When issuing a Level Il reprimand the Supervisor
should:

1. Contact Employee Relations;

2. Review prior disciplinary actions taken;

3. Notify the employee of the specific policy or procedure being violated;

4. Place the employee on written notice that corrective action must be taken;

5. Use the Level Il Reprimand Memo to identify specific facts and information as
opposed to hearsay and unfounded conclusions;

6. Advise the employee that the Level Il reprimand will impact the annual performance

evaluation; and
7. Advise the employee that a copy of the written reprimand will be placed in his/her
personnel file and forwarded to the Director of Human Resource Services.

If no additional disciplinary action is taken during the twelve (12) months that followed the issuing of
the written reprimand, the administrator who initiated the reprimand and the employee shall sign-off to
note that no additional disciplinary action was taken and shall not be the basis for further progressive
discipline.

D. Step 4. Suspension—Employee Relations will handle all disciplinary issues that may warrant
suspension. The Supervisor should contact Employee Relations when this step is necessary.
Suspension may be used when the employee has not responded to counseling, verbal or written
reprimands or commits a more serious policy violation that warrants suspension. The suspension will
be administered pursuant to Board Policy 4140. The employee shall be entitled to union
representation.
(i). Suspension Pending Investigation
1. There are situations where the employee may need to be removed from the
workplace before an investigation can be conducted. These may include, but are
not limited to, sexual harassment, disorderly conduct, or other situations where
the employee presents a potential threat to other employees, students, or others.
2. A suspension, pending an investigation, is imposed with the understanding that a
final decision relative to the appropriate disciplinary action will be made after the
investigation by Employee Relations.
3. If there is no cause for disciplinary action, the employee will receive pay for the
regular earnings lost during the suspension if it was deemed without pay.

E. Step 5. Termination—If previous steps of the disciplinary process have been unsuccessful,
the employee may be terminated from employment. Certain violations may warrant immediate
termination. Because of the severity in the loss of one’s job employees should be terminated only
after a thorough investigation. The investigation should conclude that:

1. The employee did, in fact, commit the act;

2. Evidence of guilt is available;

3. The employee’s entire work record, positive and negative, has been considered;

4. The same rules are applied uniformly to other employees; and

5. The penalty of dismissal is reasonably related to the seriousness of the offense.

(). Prior to taking formal termination action, the Employee Relations must confirm that the
employee has received procedural due process. This procedure requires Employee Relations



to have a pre-termination meeting with the employee, which includes, but may not be limited
to:

1. Informing the employee of the charges;

2. Providing the employee with an opportunity to respond to the charges; and

3. Having representation present, if requested.

(ii). Following the pre-termination meeting, if it is still decided that the appropriate course of
action is dismissal:
1. A written notice will be provided to the employee at the time the action is taken.
If the employee is not available and the notice must be mailed, it will be sent by
certified mail to ensure delivery is made. If the notice is returned unclaimed by
the Post Office, the letter will be placed in the employee’s personnel file.
2. The employee is informed of the reasons for the dismissal with each incident of
offense identified.

F. In all cases, the discipline imposed, and the length of a suspension shall be based on just
cause and shall take into account the following factors: 1) the seriousness of the offense or
performance deficiency; 2) the impact of the offense or performance deficiency on the employee’s
relationship with the supervisor, with other employees and with the public; 3) the extent to which the
offense or performance deficiency was the result of mistake or misunderstanding rather than
willfulness; 4) the employee’s years of service; 5) the employee’s own disciplinary record; 6) the
employee’s own performance record; 7) the type of discipline given to employees in similar situations
in the past; 8) the timeliness of the discipline; and, 9) mitigating factors or unusual circumstances.

G. In case where discipline has been administered to an employee, a subsequent, unrelated
minor offense may be deemed a first offense for progressive discipline purposes.

Section 6 — Authority.

The Superintendent has the authority to suspend employees with and/or without pay, to reassign
employees including reassignment of duties and responsibilities within a work site or within the
District, and, recommend discharge of employees when the interest of the school system and the
operation and efficiency of the school system requires such action.



ARTICLE 13
EVALUATION

It is agreed by both parties that a joint labor-management committee will be formed for the purpose of
developing recommendations for ARTICLE 13 - EVALUATION. It is further agreed that one (1)
representative from each of the following job classifications shall be appointed to the committee by
the Union:

Clerical Custodial
Food Service Maintenance/Skilled Trades
Supervisory Unit Transportation

Teacher Assistant
The Board shall appoint seven (7) members to the committee.
PERFORMANCE IMPROVEMENT PROCESS FORM

If an employee is not performing in an acceptable manner during the program year prior to the
evaluation period, the Performance Improvement Process Form may be generated to assist with
improving the performance skills of the employee. The form is designed to improve areas related to
Performance Categories and the Indicators on the evaluation form. The form is not designed to
eradicate or improve areas that are directly related to disciplinary areas of a more severe nature.

1. This form has been created to be used as a tool to improve the functional performance of the
employee before discipline is issued.
2. When applicable, the form will be used in coordination with the evaluation when it is submitted
to Human Resources.
3. The form will indicate if the employee has Corrected or Not Corrected the performance issue.
A. Not Corrected: The form must be attached to the annual evaluation form with the indicator
scored as “Needs Improvement” or Unsatisfactory”
B. Corrected: No need to attach the form to the annual evaluation form.
Appropriate indicator will be scored as “Meets Expectation”
C. The period of evaluation begins at the conclusion of the most recent evaluation.





















ARTICLE 15
JOB DUTIES

A. The Union agrees that it is the Board’s right to prepare and maintain job descriptions for all
employees. The job descriptions include qualifications and an outline of typical job duties. It is
understood by the parties that incidental duties connected with the functions listed in the job
description are not specifically described. This does not preclude the requirement of performance by
employees of related duties.

B. Nothing in a job description is intended or shall be construed so as to concede to any
employee the right to refuse to follow instructions or orders. It is understood between the parties that
employees will normally be assigned duties that are consistent with their job descriptions.

C. It is understood by the parties that employees may, from time to time, be assigned to duties
outside of their job description, including, but not limited to:

1. Covering emergency, as stated in Article 2, Definitions, situations; or,
2. Filling a temporary operational need of the school district; or,
3. Receiving job-related training that will support and enhance skills.
D. The Board agrees to bargain with the Union the impact of changes it seeks to make in current

job descriptions or when the Board creates new job classifications.



ARTICLE 16

LAY-OFFS
Section 1 — Lay-off.
A. A lay-off shall be defined as a reduction in force in a given administrative unit.
B. The Board'’s designee shall confer with the Union’s designee at least sixty (60) days prior to

the proposed effective date of a reduction in force of bargaining unit employees.

C. In the event it becomes necessary to lay-off employees, employees shall be laid off in the
inverse order of their seniority.

Section 2 — Bumping Rights.

When an employee receives a notice of lay-off, he shall be permitted to exercise his seniority rights to
bump (replace an employee with less seniority). Such employee, if he so desires, may bump any
employee in an equal or lower pay classification provided the bumping employee has greater
seniority than the employee being bumped and also provided that the bumping employee has the
skill, ability and qualifications required to perform the job.

Section 3 — Recall Rights.

All laid off employees shall be notified and recalled in inverse order of their lay-off, provided they have
the skill, ability and qualifications required to perform the job. New employees shall not be hired into
positions for which there are qualified laid off employees. Seniority shall be terminated if the laid off
employee fails to report for work within fifteen (15) days of recall from lay-off. Notice of recall for this
purpose shall be deemed sufficient if delivered to the employee personally or if the employee is
notified by registered mail at his last known address on file at the Board. It shall be the employee’s
duty to ensure that the Board has current information regarding his place of residence and telephone
number.
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Demotions and Transfers.

E. Seniority, as defined in ARTICLE ) of this Agreement, shall be used to determine the new
wage rate of an e )loyee who moves to a job classification that changes his/her pay grade.
Seniority shall be the employee'’s length ‘continuous service in the school district. Seniority shall

be district- wide.









ARTICLE 20
SENIORITY

Section 1 — Definition.

An employee’s seniority shall be his length of continuous service in the School District. Seniority shall
be district-wide and in the event two (2) or more employees have the same date of hire, seniority shall
be determined by the job start date that is the date on which an employee signed his appointment
form upon initial employment in the District.

Section 2 - Principles.

The principles of seniority shall be observed during lay-offs, recalls and establishing work schedules
by department of location, vacation selection, promotions and transfers as defined in specific articles
of this Agreement.

Section 3 — Breaks in Service.

The following events shall constitute a break in continuous service, and an employee shall lose all
accumulated seniority rights:

A. Resignation;
B. Retirement;
C. Discharge without reinstatement; and,
D. Lay-off status, without recall, for more than one (1) calendar year.
In the event an employee returns from lay-off status within one (1) calendar year, his seniority shall

be bridged, that is, he shall be credited with the seniority earned up until the event occurred and shall
begin earning seniority again immediately upon return to work.



ARTICLE 21
SUBCONTRACTING

The Board reserves the right to contract out bargaining unit work while recognizing the Union’s
obligation to preserve the bargaining unit employees’ jobs. Should contracting out occur such that it
displaces regular, bargaining unit employees currently on the payroll, the Board agrees to notify the
Union within sixty (60) days before the request to subcontract services is released. Any employees
who will be displaced by the contracting out of services shall be notified and provided all the rights
and privileges under this contract as outlined in Article 18 - Promotions and Transfers and Article 16 -
Lay-offs. The Union reserves the right to bargain regarding the impact of subcontracting on
bargaining unit employees and to appear before the Board and express its position.



ARTICLE 22
WORKDAY and RELATED MATTERS

Section 1 — Workday/Work Year.

A. To the extent required by law, the Board or its designee shall negotiate with the Union prior to
making changes in current policies and practices regarding the length of the workday, the length of
the work year, the list of school holidays, the length and pay for break times, and, the beginning and
ending times of shifts.

B. Breaks: Break periods are a part of the paid workday. Break periods are not cumulative and
shall not be used to extend the lunch period or to shorten the workday unless mutually agreed by the
employee and supervisor.

1. Employees who work four (4) or more, but less than six (6), continuous hours shall
receive at least one fifteen (15) minutes break period per day.

2. Employees who work six (6) continuous hours per day or more shall receive two (2)
break periods of fifteen (15) minutes each, one in the morning and one in the afternoon, and a
half-hour (1/2 hour) unpaid, duty free lunch period.

3. Employees who work a four day ten hour work schedule shall receive two break periods
of 20 minutes each and a half-hour (1/2) unpaid, duty-free lunch period.

4. Employees who work directly with students shall be provided breaks as permitted by
their duties.

C. Bargaining unit employees shall be permitted to leave work thirty (30) minutes before the end
of their regularly scheduled shifts on the day immediately preceding the following: Martin Luther King
Day, President’s Day, Memorial Day, Fourth of July, Labor Day, Veteran’s Day, Thanksgiving
Holiday, Winter Break, and Spring Break provided the employees have no mandatory work
responsibilities. Bargaining unit employees shall suffer no reduction in pay on such days.

D. Beginning 2023-24 School Year, Paid Holidays: 180 -186 day calendar receives four (4) paid
holidays, 196 day calendar receives five (5) paid holidays and 240-247 day calendar receives five
(5) paid holidays and one (1) paid floating holiday. The floating holiday must be used in the year
earned. Requests to use the floating holiday shall be given to the immediate supervisor at least
five (5) work days in advance of the date that the employee desires to be absent from duties.

Section 2 — Reduction in Hours.

A. A reduction in hours shall be defined as a reduction in the employee’s scheduled work hours or
a reduction in the number of days in an employee’s work year. A reduction can occur during the work
year or can occur from one work year to the next.



B. If a reduction in employees’ hours becomes necessary, the Board shall normally give affected
employees thirty (30) days advance notice. Volunteers, who agree to reduced work hours, will be
sought first. If there are no volunteers, the employee at the work location with the least seniority shall
be given the reduction in hours.

C. If a reduction in hours would result in an employee working less than four (4) hours a day, that
employee shall be given the option of requesting a transfer to a vacancy in the same job classification
and pay grade. An employee whose hours are reduced may request assistance in identifying
positions available with the Board for which he is qualified and to which he may seek a transfer.

Section 3 — Reduction in Force.

An employee affected by reductions in units, reduction in force, or program termination who accepts a
lower classification in lieu of lay off shall retain his current base rate of pay provided it does not
exceed the maximum hourly rate of the newly assigned pay grade.

If an employee’s current rate of pay exceeds the maximum of the newly assigned pay grade, his rate
of pay will be reduced to the new maximum on the Board approved effective date of the reduction in
force.

Section 4 — Special Duties

Non-instructional duties during the work day, which non-instructional staff are expected to perform,
such as, but not limited to, bus/car duty, lunchroom duty and playground duty, will be distributed
equally between selected staff and in rotation where possible. Employees will not be responsible to
get their own coverage during emergency situations.

Section 5 — Supplies and Equipment

Employees will be provided the necessary supplies and work equipment that are essential to their job
duties, as approved by their administrator, and within the school/department budget.



ARTICLE 23
MISCELLANEOUS PROVISIONS

Section 1 — Child Attendance.

Employees who qualify for FRS benefits, are guaranteed a seat for their child/children at the Lake
County School of their choice regardless of their home address or work-site location. (The guarantee
does not apply to charter schools or magnet schools.) Qualified LCS employees may request a
student transfer, one time per year, to allow students in grades K-12, under that qualified employee’s
legal guardianship, to attend any Lake County School. The Board will not provide special
transportation, nor shall it be responsible for before- and after-school hour care in such cases.

Section 2 - Facilities for Employees.

A. Employees will be provided with an area or space in which to work. The nature of the area
may vary depending upon local conditions. Areas designed for security shall be provided in this
space or another space in the building, if possible.

B. Within its ability, the Board shall make available in each work location a lunch area, break
area, restroom and lavatory facilities and parking area exclusively for employee use.

C. Telephones will be available to employees for reasonable use at all work sites. To the degree
possible, employees shall be afforded privacy in use of the telephone. Employees shall not be
required to post local telephone calls. Official school business shall take precedence over all other
uses of the telephone. Messages may be received at the work site for employees. Incoming
messages shall be received and noted as to date, time and name of sender and placed in the
employee’s mailbox, if any. Otherwise, or in case of emergency, messages shall be delivered to the
employee upon receipt.

Section 3 — Travel and Reimbursement.

Authorized travel for employees of the Board shall be computed and paid according to the District
mileage schedule. In all cases, documentation acceptable to the Board will be required for
reimbursement.

Section 4 — Job Description.

The Board shall provide an employee a copy of his job description upon hire and each time it is
modified.

Section 5 — No Strikes.

The Union agrees that neither it nor its members shall participate in a strike against the Board by
instigating or supporting in any manner a strike. “Strike” means the concerted failure of employees to
report for duty; the concerted absence of employees from their positions; the concerted stoppage of
work by employees; the concerted submission of resignations by employees; the concerted



abstinence in whole or in part by any group of employees from the full and faithful performance of the
duties of employment for the purpose of inducing, influencing, condoning or coercing a change in the
terms and conditions of employment or the rights, privileges or obligations of public employment, or
participating in a deliberate and concerted course of conduct that adversely affects the services of the
Board; the concerted failure of employees to report for work after the expiration of this Agreement;
and picketing in furtherance of a work stoppage. The term “strike” shall also mean any overt
preparation, including, but not limited to, the establishment of strike funds with regard to the above-
listed activities.

The Union further agrees that it will do everything in its power to prevent its members from engaging
in a strike and that in the event a strike does occur, the Union will use all available means to
effectuate a cessation of the strike activity.

It is expressly agreed and understood that in the event of a strike the Board may, in addition to other
remedies available to it under law, petition a court of competent jurisdiction for appropriate relief.

Section 6 — Copies of Agreement.

Copies of this Agreement entitled “Agreement between the Board of Lake County, Florida, and the
Service Employees International Union, FPSU” shall be available as follows: The Union shall be
responsible for distributing copies to bargaining unit employees. Members of the bargaining unit and
all other interested parties may access this Agreement, online, via the Lake County Schools website
(lake.k12.fl.us). The Board shall be responsible for updating copies on the district website and
distributing the number of copies that it deems necessary. The text of the actual Agreement shall be
identical in content and format.

Section 7 — Waiver.

The parties acknowledge that during the negotiations that resulted in this Agreement each had the
unlimited right and opportunity to make demands and proposals with respect to any subject or matter
not removed from the area of collective bargaining, and that the understandings and agreements
arrived at by the parties after the exercise of that right and opportunity are set forth in this Agreement.



ARTICLE 24
TRANSPORTATION

Section 1 — Route Boards

All lots must have a route board that is kept current with the bus number, driver's name, route
number, school served, AM and PM leave time, return time and total hours of the route.

Section 2 — Route Bidding

A.

Newly Created and Open Routes:

1. Bus Drivers and Bus Assistants who meet the qualifications to drive or assist a bus for
the Board shall be eligible to bid on and drive or assist any route. Award of all regular routes
shall be based on seniority.

2. Normally, all newly created and open routes including mid-day and after school routes
shall be posted within three (3) workdays in all bus compounds for bid for at least six (6)
workdays. Bus Drivers and Bus Assistants shall bid on these openings by signing the bid
sheet on or before the closing date listed on the posting. Routes shall be assigned to the
bidding Bus Driver or Bus Assistant with the most Countywide seniority.

3. All route postings shall include the designated bus compound, total daily hours, the
schools served and the starting and ending times of the route.

4. The successful bidder shall be notified of his or her selection, and be put in that position
within three (3) workdays after the posting. Further, the successful bidder has six (6)
workdays, or until the route has been filled, of driving or monitoring the route to accept or reject
the route.

Re-bid:

If, from the end of an academic year to the start of the next academic year or at any time
during a school year more than 50% of the route times change at a specific bus lot, all routes
at that lot shall normally be re-bid within ten (10) working days. Bus Driver and Bus Assistant
pay will be adjusted either downwards or upwards based on the route received.

Section 3 — Field Trips

A.

All lots must have a field trip board that is provided by transportation and kept current with the

names of Bus Drivers/Bus Assistant lIs taking field trips and trips noted for each day. Bus Driver and
Bus Assistant || names will be listed by lot seniority. The symbols used on the boards posted at the
bus lots shall be:

E = Emergency trip (no more than 24 hours notification)
R = Refused trip
C = Canceled trip



E = Emergency trip is a trip that gives the driver no more than 24 hours notification. Under
normal circumstances, after utilizing the Field Trip Board with an all call, the Lead may solicit a
county-wide volunteer if the all call does not secure a driver.

R= Refused trip is a trip that is offered to a driver that doesn’t interfere with the driver’s route
time, cause the driver to go into overtime or is an Emergency trip that the driver refuses.
Refused trip will be noted as R = date. If the driver accepts the trip and then refuses it, it will
be charged as a trip against the driver.

C= Canceled trip is a trip canceled by the school and is noted as C = date. The driver of a
Canceled trip remains at the top of the field trip list for the next available trip.

B. All Bus Drivers or Bus Assistant lls shall sign a form to indicate whether he or she chooses or
does not choose to take field trips. All Bus Drivers/bus Assistant lls shall sign up at their assigned
bus lots. If a Bus Driver/Bus Assistant Il changes bus lots, he or she must sign a new form at the
newly assigned bus lot. It is the bus driver's/Bus Assistant II's responsibility to follow this procedure.
Lead Drivers will have the form available.

C. Any Bus Driver/Bus Assistant Il who elects to change his or her field trip status must sign a
form indicating the change.

D. Each driver shall document his weekly hours. No driver shall exceed 40 hours of work per
workweek without approval from the route manager.

E. A field trip will be assigned a maximum of two (2) weeks before trip date.

F. Field trips are assigned in the order they are received at the Transportation Department. Trip
requests do not arrive at the Transportation Department in any date order.

G. Once a trip is posted, it is the driver’s responsibility to accept or refuse the trip within 48 hours.
If no response has been given, within that time period, the trip will be reissued to the next driver in
line and counted as an R (refusal.)

H. Bus Drivers shall not swap trips with other drivers under any circumstances.

l. Trips of short duration that require a driver to either drop-off or pick-up students and that are
less than the minimum of 1 % of an hour in length including pre-trip clean-up shall not be counted as
a field trip for that driver. Drivers shall be paid 1 % hours at the driver’s current hourly rate for such
trips. Four (4) such trips in one month’s time shall be equal one (1) trip for that driver. These trips
shall be assigned as in K below.

J. In the event a driver refuses a trip, the trip assignment sheet must be returned to the Lead
Driver as soon as possible.

K Field Trip Distribution — The Transportation Department shall assign field trip hours among
employees as equitably as is practical. In the absence of an emergency, field trips shall be offered in
order, beginning with the employee at the top of the field trip list. The offer of a field trip shall proceed
to the next person on that list and so on. Refusal, of an offered field trip offered shall be considered



as a field trip worked and that employee shall not be offered another field trip until (s)he is due in the
rotation again. Under no circumstances shall a driver be paid for a refused field trip.

L In the event a driver refuses three (3) trips that result in an E (emergency trip,) the driver will
be removed from the field trip list for a period of one (1) month.

M. An employee that is not on the appropriate field trip list shall not be offered a field trip unless
an attempt to contact all employees on that list has been made and all contacted have refused.

N. A list of all field trips including trips offered, refused and accepted shall be posted at each
facility and kept current.

0. Bus Drivers shall be paid at their regular rate of pay per day for fifteen (15) minutes in addition
to payment for the field trip. The fifteen (15) minutes shall include five (5) minutes for a pre-trip
inspection of the bus and ten (10) minutes at the conclusion of the field trip for bus cleaning (including
sweeping, dusting, picking up of litter and cleaning front windshield and back windows). Buses shall
be cleaned at the end of the field trip at either the bus lot or the school. IN the event the driver needs
extra time to clean a bus, the need shall be pointed out to the person in charge of the field trip at the
conclusion of the trip. The driver and the person in charge of the field trip will agree on the extra
amount of time needed. The person in charge of the field trip shall document the extra time on the
required field trip report sheet and sign the sheet. The extra clean up time shall be added to the
driver's pay and calculated at the driver’s regular rate of pay per day.

P. Bus Drivers and Bus Assistants shall be paid at their regular rate of pay per day from the time
they leave the bus lot at the beginning of the trip until the time the bus is parked and secured at the
conclusion of the trip. This amounts to lot-to-lot payment.

Q. Bus Drivers on field trips shall not be required to chaperone at any time. However, any driver
on a field trip shall be available for an emergency and must remain in a designated area.

Section 4 — Canceled Trips

A. In the event a field trip that requires more than one driver and bus has to be cut, the driver with
the least seniority will be cut first unless any driver on the trip volunteers for the cut. The driver who is
cut will be paid 1 % hours at the driver’s current hourly rate and be noted as C = date.

B. If a field trip is canceled on a non-work day with less than twenty-four (24) hours notice and it
is not due to a situation beyond the control of the school, the driver shall be paid 2 the trip time, but
not less than four (4) hours pay. In the event of a situation beyond the control of the school, the
driver will receive one and three-quarter (1 %) hours at their regular rate of pay.

C. If a field trip is canceled with less than two (2) hours notice on a regular work day, bus drivers
and bus assistants shall be paid one and three-quarter (1 %) hours at their regular rate of pay.

Section 5 — Bus Safety

A. No bus driver will be forced to load a bus beyond capacity except in an emergency.



B. Bus Assistants shall not be pulled except in case of an emergency.

Section 6 — Summer Work

A. Bus Drivers will bid by seniority to drive summer routes.

B. Bus Assistants will bid by seniority to aide/assist on summer ESE routes. In those instances
where there are not enough bus assistants available to fill summer routes, the positions will be

offered to bus drivers with the condition that those drivers complete a bus attendant training program
at the expense of the district prior to the beginning of the summer program.

C. When summer work other than driving is available to lead drivers, they will not be put on the
bidding list.

D. Lead Drivers will be offered 6 weeks of summer work.

E. Bus Drivers will be paid their hourly rate for the amount of time spent driving a dry run. Drivers

will be paid a minimum of two (2) hours for a dry run.
Section 7 — Workday

A. Bus Drivers shall be guaranteed a minimum 4.5 hour workday to include a sixty (60) minute
clean-up time and current paper work.

B. Normally, all work will be offered to drivers and monitors countywide before substitutes are
called, except in cases of emergency.

C. The following tasks shall not be considered part of a Bus Driver’'s normal workday:
1. Bus cleaning beyond sweeping, dusting, picking up of litter and cleaning windows.
2. Meetings approved by any district administrators and/or route managers with students,
parents and/or other district administrators that occur after the end of the employee’s work
shift.
3. Reviewing and delivering bus video tapes /DVDs to schools and departments as

requested by principals and other district administrators and/or route managers.
4. Waiting with a mechanically failed bus.
5. Fueling.

When performing these tasks, Bus Drivers shall be paid in quarter-hour increments beyond their
regular workday.

D. Additional hours worked such as extra duty, mandatory meetings, field trips, etc. will be paid
per Article 10, Section 5 (Overtime). The Transportation Annual Inservice will be paid in the first



regular payroll cycle following the workshop, provided the workshop date is five (5) working days prior
to the payroll data entry cutoff.

E. Bus Drivers/Monitors are entitled to break periods as bus schedules permit in
Article 22, Section B.

Section 8 — Bus Assignment

A. Effective 2016-17 School Year, the placement of new school buses will be assigned using the
following procedure:

1. Placement of buses will be done at the start of the new school year or when new buses
are placed into service. The district will assign new buses to lots.

2. For three (3) consecutive years all new buses will be assigned from the top in order by
the lot seniority list.

3. At the beginning of the fourth (4™) year, this process will begin again.
4, Buses purchased by IDEA will be assigned as requested by the ESE Department.

B. All other buses shall be assigned each year by lot seniority with newer buses being given to
the senior drivers that choose to be in the rotation.

C. If a bus becomes available during the school year due to an employee’s termination from
employment, it will be reassigned according to Lot seniority.

D. When employees change routes, they shall keep their assigned bus except when changing
lots, in cases of changing from an ESE handicap route to a regular route or vice-versa or when a
student count requires a certain size bus.

E. ESE buses shall follow the same seniority order, except when special accommodations to
meet student needs are necessary.

F. When necessary, a bus may be reassigned due to load capacity and/or financial reasons.

Section 9 — Lead Drivers

Lead Driver Liaisons shall be guaranteed an eight (8) hour workday.

Section 10 — Overtime

A. The Transportation shall maintain two lists consisting of the Lot Field Trip list and the Regular
Route list listing drivers by seniority.



B.

Overtime pertaining to field trips shall be awarded to the qualified Lot employee who has the

least amount of overtime hours and is on the Field Trip list.

D.

Any other overtime shall be awarded to the qualified Lot employee who has the least amount

of overtime hours and is a regular route driver.

Section 11-Fueling Attendants

A.

The bus lot fueling attendant and substitute fueling attendant positions are strictly
supplemental positions that are not part of any regular salaried position. The supplement will
be $18.00 per bus per month. Substitute fueling attendants are paid the same daily rate as the

regular fuel attendant using the appropriate calculation.

Employees who bid on the supplement must demonstrate required, practical job duties
before selecting the successful applicant(s). The successful applicant(s) will be selected from
all qualified applicants based on prior fueling experience and seniority. The successful
applicant must be able to climb, bend, stoop, reach, crawl, and endure all types of weather

changes. All work is done outdoors.

For any bus lot with forty (40) buses, the more senior attendant gets thirty (30) buses, and
the attendant with less seniority gets ten (10). All additional buses assigned to the bus lot will
go to the attendant with less seniority every other bus; when each attendant reaches thirty-five
(35), a new fueling attendant will be hired (based on seniority and skills) to fuel the remaining
ten (10). Both parties intend that no fueling attendant will be assigned more than thirty (30)

buses.

Buses will be assigned to attendants based on the route number/ bus number they are

responsible for.



ARTICLE 25
SIGN LANGUAGE INTERPRETERS

Section 1 — School/Extracurricular Activities and Meetings.

A. School activities are defined as sports, clubs, field trips etc., parent meetings, and events such as
open house, graduation, or other school ceremonies.

B. The interpreter regularly assigned to a student will receive the first offer to provide coverage for
any activities or meetings.

C. In the event of an emergency or last minute parent request outside of the normal work hours, the
district will reach out to current interpreters. If no response is received within 20 minutes, the
district will then contact outside providers for coverage.

Section 2 — Cancelled Activities and Meetings.

A. If an Activity or meeting is canceled with less than two (2) hour notice on a regular workday, the
employee will be paid for one (1) hour at their regular rate of pay.

B. If an Activity or meeting is canceled on a non-workday with less than twenty-four (24) hour notice,
the employee will be paid for two (2) hours at their regular rate of pay.

C. Activity or meetings scheduled after hours or on non-school days, (not a continuation of the
workday), will be scheduled at a one and one half (1.5) hour minimum.

Section 3 — Assignment of Students.

Assignments of interpreters to students will be based on the abilities of an interpreter and the needs
of individual students. If an interpreter disagrees with their assignment they will be afforded the
opportunity to discuss the issue with administration.

Section 4 — Certification

The District agrees to reimburse direct-hire Sign Language Interpreters, up to $350 per year, who
successfully achieve enough points on the Educational Interpreter Performance (EIPA) Performance
Test to increase their job level. It is the responsibility of the Interpreter to submit their EIPA results to
the district.
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Appendix A - Salary Schedules

2025-2026 Non-instructional Traditional Salary Matrix

Index CB04 CB0S CB06 CB07 CB08 CB09 CB10 CB11 CB12 CB13 CB14 CB15 CB16 CB17 CB18 CB19 CB20
0 15.00 15.15 15.30 15.45 15.60 15.76 15.92 16.08 16.24 16.40 16.65 16.90 17.15 17.41 1767 18.02 18.38
1 15.15 15.30 15.45 1560 15.76 15.92 16.08 16.24 16.40 16.56 16.82 17.07 17.32 17.58 17.85 18.20 18.56
2 15.30 15.45 15.60 15.76 15.92 16.08 16.24 16.40 16.56 16.73 16.99 17.24 17.49 17.76 18.03 18.38 18.75
3 15.45 15.60 15.76 15.92 16.08 16.24 16.40 16.56 16.73 16.90 17.16 7.4 17.66 17.94 18.21 18.56 18.94
4 1560 15.76 15.92 16.08 16.24 16.40 16.56 16.73 16.90 17.07 17.33 17.58 17.84 18.12 18.39 18.75 19.13
5 15.76 15.92 16.08 16.24 16.40 16.56 16.73 16.90 17.07 17.24 17.50 17.76 18.02 18.30 18.57 18.94 19.32
] 15.92 16.08 16.24 16.40 16.56 16.73 16.90 17.07 17.24 1741 17.68 17.94 18.20 18.48 18.76 19.13 19.51
7 16.08 16.24 16.40 16.56 16.73 16.90 17.07 17.24 174 17.58 17.86 18.12 18.38 18.66 18.95 19.32 19.71
8 16.24 16.40 16.56 16.73 16.80 17.07 17.24 1741 17.58 17.76 18.04 18.30 18.56 18.85 19.14 19.51 19.91
9 16.40 16.56 16.73 16.90 17.07 17.24 17.41 17.58 17.76 17.94 18.22 18.48 18.75 19.04 19.33 19.71 2011
10 16.56 16.73 16.90 17.07 17.24 1741 17.58 17.76 17.94 18.12 18.40 18.66 18.94 19.23 19.52 19.91 20.31
1" 16.73 16.90 17.07 17.24 17.4 17.58 17.78 17.94 18.12 18.30 18.58 18.85 19.13 19.42 19.72 20.11 2051
12 16.90 17.07 17.24 17.41 17.58 17.76 17.94 18.12 18.30 18.48 18.77 19.04 19.32 19.61 19.92 20.3 2072
13 17.15 17.33 17.50 1767 17.84 18.03 18.21 18.39 18.57 18.76 19.05 19.33 19.61 19.90 2022 20.61 21.03
14 1741 17.59 17.76 17.94 18.11 18.30 18.48 18.67 18.85 19.04 19.34 19.62 19.90 2020 20.52 2092 2135
15 17.67 17.85 18.03 18.21 18.38 18.57 18.76 18.9 19.13 19.33 19.63 19.91 20.20 2050 20.83 21.23 2167
16 17.94 18.12 18.30 18.48 18.66 18.85 19.04 19.23 19.42 19.62 19.92 20.21 20.50 20.81 21.14 21.55 22.00
17 18.21 18.39 18.57 18.76 18.94 19.13 19.33 19.52 19.71 19.91 20.22 20.51 20.81 2112 21.46 21.87 2233
18 18.48 18.67 18.85 19.04 19.22 19.42 19.62 19.81 20.01 20.21 20.52 20.62 2112 2144 2178 2220 2266
19 18.76 18.95 19.13 19.33 19.51 19.1 19.91 2011 20.31 20.51 2083 2113 214 21.76 2211 2253 23.00
20 19.04 19.23 19.42 19.62 19.80 20.01 20.21 204 2061 20.82 21.14 21.45 21.76 22.09 22.44 22.87 2335
A 19.33 19.52 19.71 19.91 20.10 20.3 20.51 20.72 2092 2113 21.48 2117 22.09 242 2218 232 2310
22 19.62 19.81 20.01 20.21 2040 2061 20.62 21.03 2123 21.45 2178 2210 2242 2276 2312 23.56 24.06
3 19.91 20.11 20.31 2051 20.71 2092 2113 21.35 21.55 A1 2211 2243 22.76 2310 2347 2391 2442
4 2021 20.41 20.61 20.82 21.02 21.23 21.45 21.67 21.87 2210 22.44 2711 2310 2345 23.82 24.21 24.19
25 20.51 20.12 20.92 2113 21.34 21.55 2117 22.00 2220 22.43 22.78 2311 23.45 23.80 2418 24.63 25.16
26 20.82 21.03 21.23 2145 21.66 2187 2210 22.33 2253 21 2312 23.46 23.80 2416 24.54 2500 2554
27 2113 21.35 21.55 177 21.98 22.20 2243 22.66 2287 2311 2347 23.61 24.16 2452 24.91 25.38 2582
28 21.45 21.67 21.87 2210 223 22.53 2711 23.00 23.21 23.46 23.82 2417 24.52 24.89 25.28 25.76 26.31
2 21.77 22.00 22.20 2243 22.64 22.87 2311 23.35 2356 23.81 24.18 24.53 24.89 25.26 25.66 26.15 26.70
30 2210 22.33 22.53 2717 22.98 2321 23.46 2370 23.91 2417 24.54 24.90 25.26 2564 26.04 26.54 2710
3 2243 22.66 2287 2311 2332 23.56 23.61 24.06 2421 24.53 24.91 2521 25.64 26.02 26.43 26.94 21 51
32 271 23.00 232 23.46 23.67 2391 2417 24.42 24.63 24.90 25.28 25.65 26.02 26.41 26.83 1.3 2192
33 231 2335 23.56 23.81 24.03 24.21 24.53 24.79 25.00 25.21 25.66 26.03 26.41 26.81 21.23 21.75 284
34 23.46 2370 23.91 2417 24.39 2463 24.90 25.16 25.38 25.65 26.04 26.42 26.81 2121 2764 2817 2877
35 23.81 24.06 24.27 2453 24.76 25.00 2521 25.54 2576 26.03 26.43 26.62 2121 2162 28.05 28.59 2020




2025 — 2026 Non-instructional Specialized Salary Matrix

Index 501 502 503 504 505 506 507 508 509 510 511 512 513 514 515 516 517 518 519 520
0 16.00 16.24 16.48 16.73 17.00 17.23 17.49 17.75 18.02 18.29 18.56 19.02 19.49 19.98 20.48 20.99 21.51 22,05 22.60 23.16
1 16.24 16.48 16.73 16.98 17.23 17.49 17.75 18.02 18.29 18.56 18.84 19.30 19.78 20.28 20.79 21.30 21.83 22.38 22,94 23.51
2 16.48 16.73 16.98 17.23 17.49 17.75 18.02 18.29 13.26 18.84 19.12 19.39 20.08 20.38 21.10 21.62 22.16 22.71 23.28 23.86
3 16.73 16.98 17.23 17.49 17.75 18.02 18.29 18.56 18.84 19.12 19.41 19.88 20.38 20.89 21.42 21.94 22.49 23.05 23.63 24.22
4 16.98 17.23 17.49 17.75 18.02 18.29 18.56 18.84 15.12 15.41 19.70 20.18 20.68 21.20 21.74 22.27 22.83 23.39 23.98 24.58
5 17.23 17.49 17.75 18.02 18.29 18.56 18.84 19.12 19.41 19.70 19.99 20.48 20.99 21.52 22.07 22.60 23.17 23.74 24,34 24.95
3] 17.49 17.75 18.02 18.29 18.56 18.84 19.12 19.41 19.70 15.99 20.29 20.79 21.30 21.84 22.40 22.94 23.52 24,09 24.70 25.32
7 17.75 18.02 18.29 18.56 18.84 19.12 19.41 19.70 19.99 20,29 20,39 21.10 21.62 22.17 22.73 23.28 23.87 24.45 23.07 23.70
8 18.02 18.29 18.56 18.84 19.12 19.41 19.70 19.99 20.29 20.59 20.90 21.42 21.94 22.50 23.07 23.63 24.23 24.82 25.44 26.08
9 18.29 18.56 18.84 19.12 19.41 19.70 19.99 20.29 20.59 20.90 21.21 21.74 22,27 22.84 23.41 23.98 24.59 25.19 25.82 26.47
10 18.56 18.84 19.12 19.41 19.70 19.99 20.29 20.59 20,90 21.21 21.53 22.07 22.60 23.18 23.76 24.34 24.96 25.57 26.21 26.87
11 18.84 19.12 19.41 19.70 19.99 20.29 20.59 20.90 21.21 21.53 21.85 22.40 22.54 23.53 24,12 24.70 25.33 25.95 26.60 27.27
12 19.12 19.41 19.70 19.99 20.29 20.59 20.90 21.21 21.53 21.85 22,18 22.73 23.28 23.88 24.48 25.07 25.71 26,34 27.00 27.68
13 19.45 19.75 20.04 20.34 20.64 20.95 21.27 21.58 21.91 22,23 22,57 23.13 23.69 24.30 24.91 25.51 26.16 26.80 27.47 28.16
14 19.79 20.10 20.39 20.70 21.00 21.32 21.64 21.96 22,29 22.62 22.96 23.53 24.10 24.73 25.35 25.96 26.62 27.27 27.95 28.65
15 20,14 20,45 20,75 21.06 21.37 21.69 22.02 22.34 22.68 23.02 23.36 23.94 24.52 25.16 25.79 26.41 27.09 27.75 28.44 29,15
16 20.49 20.81 21.11 21.43 21.74 22.07 22.41 22.73 23.08 23.42 23.77 24.36 24.95 25.60 26.24 26.87 27.56 28.24 28.94 29.66
17 20,85 21.17 21.48 21.80 22,12 22.46 22.80 23.13 23.48 23.83 24,19 24.79 25.39 26.05 26.70 27.34 28.04 28.73 29.45 30.18
18 21.21 21.54 21.86 22.18 22.51 22.85 23.20 23.53 23.89 24.25 24.61 25.22 25.83 26.51 27.17 27.82 28.53 29.23 29.97 30.71
19 21.58 21.92 22,24 22.57 22.50 23.25 23.61 23.94 24,31 24.67 25.04 25.66 26.28 26.97 27.65 28.31 29.03 29.74 30.49 31.25
20 21.96 22,30 22.63 22.96 23.30 23.66 24.02 24.36 24.74 25.10 25.48 26.11 26.74 27.44 28.13 28.81 29.54 30.26 31.02 31.80
21 22,34 22.69 23.03 23.36 23.71 24.07 24.44 24.79 25.17 25.54 25.93 26.57 27.21 27.92 28.62 29.31 30.06 30.79 31.56 32.36
22 22,73 23.09 23.43 23.77 24,12 24.49 24,87 25.22 25.61 25.99 26,38 27.03 27.69 28.41 29.12 29.82 30.59 31.33 32,11 32.93
23 23.13 23.49 23.84 24.19 24.54 24.92 25.31 25.60 26.06 26.44 26.84 27.50 28.17 28.91 29.63 30.34 31.13 31.88 32.67 33.51
24 23.23 23.90 24.26 24.61 24.97 23.36 23,75 26.11 26.32 26.90 27.31 27.98 28.66 29.42 30.15 30.87 31.67 32.44 33.24 34.10
25 23.94 24,32 24.68 25.04 25.41 25.80 26.20 26.57 26.98 27.37 27.79 28.47 29.16 29.93 30.68 31.41 32.22 33.01 33.82 34.70
26 24.36 24.75 25.11 25.48 25.85 26.25 26.66 27.03 27.45 27.85 28.28 28.97 29.67 30.45 31.22 31.96 32.78 33.59 34.41 35.31
27 24.79 25,18 25.55 25.93 26.30 26.71 27.13 27.50 27.93 28.34 28.77 29.48 30.19 30.98 3L.77 32.52 33.35 34.18 35.01 35.93
28 25.22 25.62 26.00 26.38 26.76 27.18 27.60 27.98 28.42 28.84 29.27 30.00 30.72 31.52 32.33 33.09 33.93 34.78 35.62 36.56
29 23.66 26.07 26.43 26.84 27.23 27.66 28.08 28.47 28.92 29.34 29.78 30.52 31.26 32.07 32.90 33.87 34.532 33.39 36.24 37.20
30 26.11 26.53 26.91 27.31 27.71 28.14 28.57 28.97 29.43 29.85 30.30 31.05 31.81 32.63 33.48 34.26 35.12 36.01 36.87 37.85
31 26.57 26.99 27.38 27.79 28.19 28.63 29.07 29.48 29.94 30.37 30.83 31.59 32.37 33.20 34.07 34.86 35.73 36.64 37.52 38.51
32 27.03 27.46 27.86 28.28 28.68 29.13 29.58 30.00 30.46 30.90 31.37 32.14 32.94 33.78 34.67 35.47 36.36 37.28 38.18 39.18
33 27.50 27.94 28.35 28.77 29.18 29.64 30.10 30.52 30.99 31.44 31.92 32.70 33.52 34.37 35.28 36.09 37.00 37.93 38.85 39.87
34 27.98 28.43 28.85 29.27 29.69 30.16 30.83 31.05 31.53 31.99 32.48 33.27 34.11 34.97 35.90 36.72 37.85 38.59 39.53 40.57
35 28.47 28.93 29.35 29.78 30.21 30.69 31.17 31.59 32.08 32.55 33.05 33.85 34.71 35.58 36.53 37.36 38.31 39.27 40.22 41.28




APPENDIX B - CALENDARS

Board Approved 1/27/25

LAKE COUNTY SCHOOLS

2025-2026

186-Day Calendar

School Month Days Worked
AUGUST 16 August 8 Work Day (Friday)
August 11 First Grading Period Begins (Monday)
SEPTEMBER 20 September 1 Labor Day / Paid Holiday (Monday)
September 12 Non-Work Day / Teacher Professional Learning Day (Friday)
OCTOBER 22 October 10 End of First Grading Period (Friday)
October 13 Non-Work Day / Teacher Work Day
Non-Instructional / TA Professional Learning Day (Monday)
October 14 Second Grading Period Begins (Tuesday)
NOVEMBER 14 November 11 Veterans Day / Paid Holiday (Tuesday)
November 24-28 Non-Work Days / Thanksgiving Holiday (Monday-Friday)
DECEMBER 15 December 19 End of Second Grading Period (Friday)
December 22-31 Non-Work Days / Winter Break (Monday-Wednesday)
JANUARY 18 January 1 Non-Work Day / New Year’s Day (Thursday)
January 2 Non-Work Day / Teacher Work Day (Friday)
January 5 Non-Work Day / Teacher Professional Learning Day (Monday)
January 6 Classes Resume / Third Grading Period Begins (Tuesday)
January 19 Martin Luther King, Jr. Day / Paid Holiday (Monday)
FEBRUARY 19 February 16 Non-Work Day / Presidents' Day (Monday)
MARCH 16 March 5 End of Third Grading Period (Thursday)
March 6 Non-Work Day / Teacher Work Day (Friday)
March 9 Classes Resume / Fourth Grading Period Begins (Monday)
March 16-20 Non-Work Days / Spring Break (Monday-Friday)
APRIL 21 April 3 Non-Work Day (Friday)
MAY 20 May 25 Memorial Day / Paid Holiday (Monday)
May 29 End of Fourth Grading Period (Friday)
JUNE 1 June 1 Last Work Day (Monday)
182
Paid Holidays Storm make-up days will be determined as needed

September 1 - Labor Day

November 11 - Veterans Day
January 19 - Martin Luther King, Jr. Day
May 25 - Memorial Day
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Board Approved 1/27/25

LAKE COUNTY SCHOOLS

2025-2026

247-Day Calendar

School Month Days Worked

JULY 23 July 1-31 Four (4) Ten (10) Hour Day Work Week
AUGUST 21 August 1 End of Four (4) Ten (10) Hour Day Work Week
August 4 Return to Five (5) Day Eight (8) Hour Work Week (Monday)
SEPTEMBER 21 September 1 Labor Day / Paid Holiday (Monday)
OCTOBER 23
NOVEMBER 17 November 11 Veterans Day / Paid Holiday (Tuesday)

November 27-28

Thanksgiving Holiday (Thursday & Friday)

DECEMBER 16 December 23-31 Non-Work Days / Winter Break (Tuesday-Wednesday)
JANUARY 20 January 1 New Year’s Day / Paid Holiday (Thursday)

January 2 Return to Work (Friday)

January 19 Martin Luther King, Jr. Day / Paid Holiday (Monday)
FEBRUARY 20
MARCH 17 March 16-20 Non-Work Days / Spring Break (Monday-Friday)
APRIL 22
MAY 20 May 25 Memorial Day / Paid Holiday (Monday)
JUNE 22 June 8-30 Four (4) Ten (10) Hour Day Work Week

242

Paid Holidays Storm make-up days will be determined as needed

September 1 - Labor Day

November 11 - Veterans Day

January 1 - New Year’s Day

January 19 - Martin Luther King, Jr. Day
May 25 - Memorial Day
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APPENDIX C

Lake County Schools — SEIU Bargaining Unit Employees
Award Pay Application for Credits Earned Between July 1, 20 and June 30, 20____

Name ) ~ Employee EIN

Job Title Work Site

If the amount of claims for the award pay is less than $27,935.00, any remaining balance will carry over to the following
school year. If the amount of claims for award pay is more than $27,935.00, then the funds available will be distributed on
a prorated basis. Note: In no case shall an employee receive more than $300 in bonuses.

Valid documentation for the selected award pay area(s) must be uttached to this application.

Teacher Assistants and Clerical/Secretarial

(] $100 - Six (6) MIP points equal $100 award. MIP Credits are calculated as follows: one (1) hour of
training/class equals one (1) MIP Credit. Eligible employees must submit at least 6 MIP Credits and
up to eighteen (18) MIP Credits to receive an award(s).

Employees eligible for this award must submit documentation of classes and/or workshops completed that are
relevant to the position held. The documentations includes but not limited to certificates of satisfactory
performance, certificates issued by training institutes, and/or a screen print of the In-service History.

Teacher Assistants and Clerical/Secretarial

O $100 - If the employee is fully literate in two languages and demonstrates proficiency in work
assignments. Each work site is allowed to claim (2) two employees for the second language.
Please attach a letter from Principal verifying your proficiency.

All SEIU Bargaining Unit Employees

O $100 - College course work towards the field of education if the employee has eamed college credit.
Hours must be eamned during specified dates on the application and documented on an official transcript that
bears the seal of an accredited post-secondary institution.

a Documentation Enclosed
Please Initial (Principal/Designee)

Applicant’s Signature Date

This application, along with all required
documentation, must be retumed no later than

. to the school principal or Principal’s/Designee’s Signature Date
designee. The principal or designee must initial
above as well as sign/dute the form and indicate
that documents are included The Reviewed by SEIU Date
principal/designee must submit the application
and documentation to
Compensation and Employee Relations, no later
than

Reviewed by the School Board Date
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Step 1

{Thig steg s nol mandatory )

Date of the infurmal meeting held with the immediate supervisor

Name of supervisor. Supervisor's imtials

Step 2

(Written grievance form within fifteen (15) work days of the alieged grievance.)

Date given te Grievance Administrator.

Date meeting held (within three {(3) work days after recept)

Initials,

Grievance Administrator's response {within five (5) work days after the Step 2 meeting).

GRIEVANT S SIGHATURE O

Step 3

(Appeal within five (S} work days after receipt of Step 2 response).

Date given to Superintendent /Designee. Initials.

Date meeting held (within ten (10) work days after receipt).

Supesintandent’s Designee’s response {within ten {10} work days after meeting),
g

SUPERINTENDENT S /DESIGNEE'S SIGNATURF

Step 4
{Arbitration invoked vathin ten (10) work days

of Step 3 response of twenty (20) work days
Date arbitration invoked.

if no response torthcoming.)
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